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INTRODUCTION

All high schools should teach boys and girll to do better

the desirable things that they are going to do anyway (1), a

part of secondary education consists of the modification and im-

provement of the behavior patterns of youth. ^ach high school

student should have ample opportunity to discover his potential

abilities, aptitudes, and capacaties as part of his educational

program. The development of such attributes should be in terms

of whatever desirable needs and interests each one may possess or

acquire, as .veil as in terms of those .vhich are compatible with

society as a v/hole. The resulting growth and development should

help each individual to adjust himself satisfactorily to the

sphere of his activity.

To achieve these goals the high schools should make available

those services that will provide competent guidance in oruer that

each one may make wise decisions in terms of his physical, mental,

social, civic, educational, and vocational needs.

Jones (3) makes the statement

:

Although the need for help has alv/ays been present,
there have boon social and economic changes that have
taken place during the past half century that have made
it necessary to make doi'inite provision for certain
forms of guidance in our public schools.

Jones also brings out that the home no longer occupies the

position in training that it once did in industrial training and

this has placed added responsibilities upon the school. In audi-

tion to caring for the general education for the boys and girls,



It must assume a large part in providing training in cooking,

sewing, budgeting, food values, handwork of various kinds, rec-

reation, and even moral training. The home is not adequately pro-

viding this training. The best agency at present available is

the school which must assume a much larger part in the

aidance. of youth.

A second change which makes it necessary for the school to

furnish guidance is the changing conditions of labor and industry.

In colonial times, men were all-round workmen in their own occu-

pations; that is, they performed all or nearly all the operations

necessary in their particular vocations. Specialization has

resulted in a much larger variety of occupations. Some of these

are new and increasing in demand while others are decreasing

their demand. The choice of a life work is so complicated and

difficult that the young person needs assistance.

Jones discusses other conditions such as the changes in

population, increase in amount of general education demanded,

leisure time, moral and religious conditions, and a necessity

for a changed social program. All of these magnify the need for

guidance.

A guidance program should be based upon the theory that all

pupils need assistance:

(1) In understanding themselves.

(2) In learning more about the conditions they will meet in

the future.

(3) In learning desirable procedures for solving their own

difficulties.



(k) In solving personal problems.

Guidance services are rapidly emerging as essential parts

of all education. This trend is evidenced by the increasing

number of high schools initiating guidance programs, by the

enlarging volume of literature in the field, by the increasing

attention given to the training of counselors, by the increase

in the number of commercial agencies offering counseling services,

and by many other significant trends. The provision of an adequate

guidance and counseling program is rapidly becoming a "must"

for all secondary schools.

These developments are a result of many contributing causes.

As the curriculum has expanded, the need for careful pupil plan-

ning becomes more evident. As the adult culture becomes more

complex, the pupil* s need for more information and assistance

becomes evident. As the school begins to individualize its

activities, more and more information about pupils is needed.

As the school program attempts to become more realistic, it is

necessary to know more about pupils and the situations they now

face and will face in the future. Study of the needs and

problems of pupils reveals an over-abundance of unsolved con-

flicts and difficulties. Teachers need to know more about their

pupils and more skillful techniques for working with these pupils.



r ;;VI0U3 LlfgRATORH RELATED TO THE PROBLEM

The North Central Association (6), realizing the importance

and need for guidance, appointed the Subcommittee on Guidance of

the Commission on Research and Service in the autumn of 19Jj.6.

Its major objective for the school year 19I4.6-IJ.7 was to stimulate

further the development and appraisement of existing guidance and

counseling programs in the North Central Association high schools.

To help achieve this aim, the subcommittee prepared a written

report embodying the characteristics (minimum and extended) of a

high school guidance and counseling program. This report was

presented to the Commission on Research and Service in March,

19h7 • The detailed report entitled "Characteristics of High

School Guidance and Counseling Program" was printed in the North

Central Association quarterly for October, \9Wl • A check list of

elements in a minimum and an extended program of guidance ana

counseling was placed at the end as a summary. The check list

contained sections on information about pupils, organizing and

administering the jrogram, counseling, role of the teacher,

community resources, and placement and follow-up. The check list

was also useful for the self-evaluation of the school's guidance

and counseling program and could be used as a medium for in-

service training.

To continue a stimulation of the North Central high schools

to appraise and develop their existing guidance and counseling

programs, the subcommittee was authorized to conduct a study of



such programs during tho school year 19-l]-7-i|-8«

The plan for conducting tho study was:

1. To formulate a Self-Study Guide which coul 1 be
used by each high school in studying its own guidance
activities and practices. The Self-Study Guide was so
prepared that each of fifteen important characteristics
in a guidance and counseling program was described on
a five-point scale, progressively arranged from an in-
adequate to an extended or potential optimum practice
and activity. TSach high school was encouraged to
indicate the point on each of the five point scales
which best described its own practice or activity*

2. To tabulate each completed Self-Study Guide
received by the subcommittee not later than December 1,
191.-7.

3. To have a written report of the study pub-
lished in the North Central Association Quarterly,

By December 1, 19V/ » 2312 Self-Study Guides had been re-

ceived by the subcommittee from 3t )M-^ high schools which com-

prised the total membership of the Association at that time.

This constituted a return of 76,1 percent, of v/hich 2,177 or

9l-i-#l percent were usable in making tabulations.

Table 1 shows the total frequencies and percentages of

ratings on each of the 11+ guidance characteristics for 2,177

North Central high schools, including 138 Kansas high schools.

Characteristic number eight of tho Self-Study Guide pertaining

to the role of the teacher in consistently planning instruction

to make classroom work contribute maximally to tho counseling

and guidance program «& not tabulated.

The study of the committee revealed certain general facts

about the guidance practices and activities of the high schools

in the North Central Association which responded to the inquiry.
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1, Three out of four high schools have reached
at least the minimum or essential practice when all
fifteen characteristics are considered together.

2, Thirty-nine and five-tenths percent of the
high schools are moving toward, or have reached the
extended or potential optimum practice or activity
when all fifteen characteristics are considered
together.

3, The least b guidance practice or
activity was the staff study and development of

rtinent local principles and practices. More
than one-half of the high schools indicated less than
an essential or minimum practice in local staff par-

ion in the organization and administration
of the program.

k* Thirty-Six and eight-tenths percent of the 2,177
schools indicated the extended or potential optimum
practice ehieh pertained to the provision vihereby each
teacher was encouraged to use the complete minimum
essential information about each of his pupils,

£, More than fifty percent of the high schools rated
themselves beyond the essential practice on only two
characteristics,

6. An increase in the efficiency of guidance prac-
tices and a ctivities is identified -vith the size of the
high school.

The following general facts are alb'o revealed in Table 1,

1, A Ler proportion of 13$ Kansas hi;;h schools of the

2,177 North Central high schools v/ere reported as having reached

the minimum or essential practice, moving toward the extended

or potential optimum program*

2. A larger proportion of the Kansas schools indicate that

they are moving toward the minimum or essential practice.

3, A larger proportion of Kansas schools indicate that

they are moving toward the minimum or essential practice.
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hm A lap^or proportion of Kansas schools Indicate the

following Inadequate practices;

(a) Corrminity resources have not been surveyed, analyzed,

and coordinated frith the high school guidance and counseling

program.

(d) Promotion card a and activities* ana the transfer of

pupil records comprise the orientation activities for Is to

classes, school, and colleges, and universities,

(c) High school assumes little responsibility Tor place-

ment of pupils end school leavers in gainful e» loyraent; records

on graduates which are furnished colleges and universities are

primarily confined to information on school marks

•

(d) ucatlonal, vocational, and personal adjustment of

pupils is incidental; pupil data are inadequate for pupil-

teacher counseling,

(e) No special studies are aade to determine adjustments

of pupils to hipph school and post-high school activities,

METHODS USW) IN tm STUDY

The data used In this study were obtained froat two sources.

One was a Self-Study Survey •ie by the North Central Association

for 19U7—-l-B and published in the North Central quarterly in

January, 19k>9* The other source was the returns from question-

naires sent to 100 senior high school principala who had indicated

in their Principal's Report in October, 19h9t to the Kansas State
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Department of Public In3 true t ion in the section on guidance that

they freed at least one person on the staff for at least one period

a day for counseling purposes.

The questionnaire found in the Appendix was mailed two weeks

before the close of the first semester 19q-9-£0. Seventy-one

schools returned the questionnaire. The results of the suivey

are given in tabular form in order that comparisons can be made

with ease,

DISCOVERY OF I PBPIX. AS AN INDIVIDUAL

The North Central Association (8) Subcommittee on Guidance

of the Committee on Fundamentals in their report on characteristics

of a high school guidance and counseling program stated:

One of the most important contributions of a
guidance nd counseling program is its emphasis upon
a comprehensive, cumulative, anci accurate study of
individual pupils. No counseling or teaching program
can succeed unless it is based on such information
about the pupils to be helped. Any attempt to
individualize teaching or counseling requires these
data. ithout it the school f s program is limited in
the extent to which the needs of individual pupils
are met.

These data are used in many ways.
1. Teachers can greatly increase their effectiveness.
2. Pupils can be helped to learn more about themselves.
3. Parents can be more accurately and effectively brought

Into a cooperating relatlonshi >.

I4.. The school's relationship with other agencies can be

placed on a more secure foot in .

A thorough understanding of the pupil is absolutely
basic to a sound program of guidance and counseling. It Is

difficult to conceive any phase of a pupil 'a being which
could be considered Irrelevant in this consideration. A
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A complete listing of all relevant dates which would contribute
to a thorough understanding would be, indeed, a lengthy one
and no school, perhaps, could be expected to provide an
all-inclusive listing. Day to day the pupil changes and
each change needs to be understood because of its potential
bearing upon the future growth and development of the pupil.

3ientists who are devoting their energies to the im-
provement of plants and animal life realize the need for a
complete understanding of the plants and animals which they
are attempting to improve as it is possible for them to
secure through any means at their disposal. Similiarly,
artisans in many fields realize the minute knowlege of the
characteristics of materials with which they work is fun-
damental to success in securing desired outcomes, It is
infinitely more significant that artisans who work with the
intricate composition of the human being should understand
the individual with whom they labo

'line human being, the life and material vlth which the
schools are working, is more complicated than plants or
animals, or inorganic materials; is definitely changeable;
and is made of certain intangible characteristics. All of
these facts made the complete understanding of individuals
very difficult. However, difficulty of understanding does
not obviate the necessity for it, and the consequence of
failure to secure it are so greet as to challenge the best
efforts of all school people to secure it despite difficul-
ties. Realizing that, at best, we can know only a part of
the total needed for perfect understanding of each individual
pupil, we» in justice, can do less than utilize every device
at our command to approach it.

Modern schools are committed to the responsibility of
developing the whole child. This commitment carries with
it the responsibility for understanding the elements enter-
ing into the composition of the whole child, and the inter-
relations of these elements in the educational process. The
aims and objectives of a school's understanding of these
elements and the utilization of them in the educational
program. Conversely, a clear-cut comprehensive statement
of aims or objectives should be helpful in finding and
classifying the several elements which are regarded as
constituting the whole child, in so far as they are influenced
by the school's activities.

Jones (3) makes the statement:

The most important study to be undertaken is the study
of the individual, e need to know the facts about each
student, these are of vital importance. Although we are
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continually in touch with students, it is, nevertheless,
very difficult to secure reliable information about them.
Knowledge of pupil needs and of the probable effect of the
help planned are indispensable for effective guidance.

THE CUMULATIVE RECORD

Certain data are a necessary part of the information es-

sential in a program oi guidance rind counseling. Most common are

such items as full name, sex, date of birth, birthplace, and

names of parents or guardian. In addition, there are other

data which help to reveal the pupil as an individual. A fev/

of these important items include marked interests, special

achievements in school and out of school, evidence of special

achievexnents in school and out of school, evidence of special

aptituues, as -veil as scholastic aptitudes, vocational and other

interests, family data, personality and social growth, educational

and vocational plans, activities and work experience.

Beyond those essentials other information is desirable such

as a record of previous counseling interviews, special talents,

and any other Information which exerts an influence upon the

pupil 'a present progress or future plans.

Once the data are secured, it is important that a record

should be made for future use in guidance and counselin. . Teach-

ers and principals usually know all of the students in the smaller

high schools and have a mental record of information about the

pupil, background f family data, interests, and other factors
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helpful in guidance, but teachers do forget, and unless signifi-

cant information is recorded, it may be lost or be unavailable

to other staff members to whom it might be lost valuable. For

the purpose of centralizing and preserving various information

about pupils, cumulative record forms are very useful. Some forms

in the nature of an envelope or folder &ro very useful for pre-

serving original copies of information such as questionnaires

and autobiographies. If cumulative forms are not in use, then

some provision for assemblying all the data and preserving them

should be provided, and as the data are gathered fro.-1 the pupil,

teachers, and any other available sources added to the cumulative

record.

The gathering of information about a pupil and recording and

preserving it are not sufficient. The important thing about all

information concerning a pupil is that it be used by his counselor

in an attempt to understand him better, and thyt the pupil also

attempt to understand himself better. This makes necessary an

arrangement whereby such information is readily available to the

counselor and to others performing guidance functions.

Informatioa on the Puoil .Entering from the Elementary Schop; .

The extents to which the information on the individual pupil ont -

ing from the element .-.ry school is adequate for their guidance pur-

poses is shown in Table 2.

Fifty percent of the schools with an enrollment of more than

$Q0 t accredited by the North Central Association, reported thot

the information received on the individual pupil from the elemen-
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•

tary school was very complete. hen all 71 of the schools were

considered together, only 17 percent of the schools reoorto^ V

my received records that Aero very jto for thoir gui dance

rpores.

Thlrty-ei^ht percent of the selected Kansas schools report

that they receive i only the b -re essential Information for their

9 purposes « Proa 33 to a 3 percent of th< utral

schools and from 37 to 59 percent of tho nonaccredited schools

Indicated that they received only the bar© essential Information.

.even percent of the 71 schools reported that they received

no information from the elementary schools. ' teen percent

of the schools with an enrollment of —h 9 and 21 percent with an

enrollment over 5>Q indicated that they received no Information

fro; 1
, the elementary school.

. Less than one-fourth of the schools in all enrollment group-

ings indicated that they received information whlc T

very

completo for guidance with the e caption of schools with an

enrollment of over $00 in the North Central association.

Table 3 shows tfc trcentage of so"1 high schools

reporting that they have a standard record form for use by all

elementary schools to forward information for guidance purposes

or else have made attempts to 1' n such uniform arrangements

with the elementary school.

Seventy-one percent of the schools in the enrollment group

300-l±99 indicate they have a standard record form for use by all

elementary schools in their area for forwarding information for

guidance purposes. Only $ percent of the schools in the enroll-



men! group O-I4.9 have such a record form while 27 percent of all

71 schools have a standard record form for use by all elementary

schools. It will be noted from Table 3 that the North Central

Schools indicate higher percentages than do the schools that are

not ace edited by the North Central Association,

This question was also asked in the questionnaire, "If you

have a stndard record form for use by all elementary schools in

your area for forwarding information for guidance jur;joses, what

percent of the schools use it?" Ve^y few schools answered the

question. The replies ranged from 80 to 100 percent.

Fifty percent of the schools with enrollment over $00 in-

dicated that attempts had been made to plan uniform arrangements

with the elementary school in providing a standard record form

for use by the elementary schools to forward information for

guidance purposes. Twenty percent of all 71 schools and 36 per-

cent of the schools with an enrollment of Q-k9 indicated that they

had made such attempts,

A larger proportion of North Central Schools have a standard

record form for use or else have made attempts to plan such uni-

form arrangements with the elementary school,

Entries on the Cumulative Record. The survey on entries on

the cumulative record was divided into three parts. The first

part pertained to the percentage of high school entering infor-

mation on the cumulative record for a majority of pupils enrolled.

This information is mostly personal datn and is a necessary part

of the information essential in a program of guidance and
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counseling. Included therewith are such items as full name, ad-

dress, sex, birth date, birthplace, names of parents or guardians,

attitude of the hone toward school and attendance at school, and

ages of brothers and sisters. The second part pertains to the

entering of information regarding each pupil* s status and develop-

ment. In this section is found information about marked intore : ,

special achievements, honors received, participation in clubs,

groups, educational intentions, special talents, employment dur-

ing out of school hours, difficulties in socialization, periodic

summarization of teacher's ratings on personality and character

traits, record of counseling interviews, attendance and tardiness

record, results of aptitude tests, interest inventories, and

personality tests. The third part relates to information about

each pupil's scholastic progress. Included among these items are:

name and location of other schools attended, dates of attendance

at other schools, academis record, record of changes with reasons

for change, and record of subsequent entry to other educational

institutions.

Table I4. shows the percentage of selected Kansas high schools

entering certain information on the cumulative record for a major-

ity of pupils enrolled with respect to sex, place of birth, etc.

Ninety percent of all 71 schools indicated that they entered

information on the cumulative record for a majority of student s

enrolled pertaining to the sex, place of birth, full name of

each parent or guardian, parent or guardian's address, parent
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op guardian* s telephone number, occupation of parents, and person

with whom pupil resides* There were a few cases in which this

was not true for all of the different enrollment groups. One of

these was in the 0-299 enrollment group of the North Central

schools in which only 6/ percent of the schools indicated that

they entered the full name of each parent or guardian. Eighty-

seven percent of the schools in each of the two enrollment groups

of 0-299 and 300-1*99 » and 88 percent of those In the more than

$00 enrollment group of the North Central schools indicated they

entered the information pertaining to person with whom pupil

resides. Eighty-four percent of the schools not accredited by

tho North Central Association with an enrollment of over $0

reported that they entered the information. Only ten percent of

of the O-I4.9 enrollment group of schools not accredited by the

North Central Association reported that they entered information

regarding the sex of the pupil for a majority of the pupils en-

rolled. One hundred percent of all 71 schools returning the

questionnaire indicated information about parent or guardian 1 s

address. This is also true of each of the enrollment groups

when taken separately.

The table also shows that 100 percent of all 71 schools

enter date of birth. This is not true for the individual break-

down of enrollment groups. The only two that did not indicate

100 percent were in the enrollment groupings of O-I4.9 and 0-299
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of schools not accredited by the North Central Association which

reported 96 ana 98 percent, respectively. The writer rounded off

the percents to the nearest .vnole percent.

Schools vith an enrollment of over 300, accredited by the

North Central Association, and schools not accredited by the

Association with an enrollment of over £0, indicated that 1 I

percent of them entered certain of the information.

Over 7£ percent of the selected Kansas high schools indi-

cated that they entered information on the cumulative record

pertaining to race of parents.

Less than $0 percent of the selected Kansas high schools

indicated that they entered the following information:

(a) Birthplace o£ parents

(b) Citizenship status of parents

(c) How long parents have been residents of this country

(d) Education status of parents

(e) Parents living together, divorced, separated, or re-

married

(f

)

Ages of brothers and sisters of the pupil

(g) Health status of family members

(h) Economic status of the family

(i) Attitude of the home towards school and attendance at
school

(j) Facilities for hoot study

(k) Plans of the parents for pupil's future
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Only lk percent of the selected Kansas high schools reported

that they entered information on the cumulative record pertaining

to how long parents have been residents of this country and

economic status of family members. Only five percent of the

schools, not accredited by the North Central Association, with an

enrollment over $0 indicated that they entered the following

information on the cumulative record:

(a) How long parents have been residents of this country

(b) Economic status of the family

(c) Facilities for home study

A larger proportion of North Central schools indicate th;

certain information is entered on the cumulative record for a

majority of pupils enrolled.

The percentage of selected Kansas high schools entering

information regarding each ;ju>il ! s status and development on the

cumulative record for a majority of pupils enrolled is presented

in Table £.

Only four items of information regarding each pupil's status

and development was reported as being entered on the cumulative

record by 100 percent of at least one enrollment group. The

items ere: marked interests, results of vocational interest in-

ventories, results of special aptitude tests, and attendance and

tardiness record. Marked interests, vocational interest inven-

tories, and results of special aptitude tests were reported in

the enrollment grouping 300-1+99. One hundred percent of the schools

with an enrollment over £00 reported entering regarding atten-

dance and tardiness record.
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The information ranked In the order of the percentage of

all ?1 schools reporting that they entered the information for

a majority of pupils enrolled is as follows:

1. Results of special aptitude tests
2 # Special achievements in school
3. Participation in school clubs

Participation in groups or teams
ij... Attendance and tardiness record
6. Honors received
7. Musical talents
S« Athletic talents
9. Conduct or citizenship record

10. dramatic talents
11. Group scholastic aptitude results
12. Marked interests
13. Evidences of vocational aptitudes

1J|..
;

„ Artistic talents
li+ . Results of vocational interest inventories
16. Educational intentions
17. Reason for excessive abscence or tardiness
18. Individual scholastic aptitude test result!

for further analysis
19. Explanation of some unusual behavior

2C|-. Special achievements in school
2Q.V. Personality test results
23* Literary talents
23- Scientific talents
23. Nature of employment during out of school

hours
25. Record of counseling interviews
26. Inventive talents
27. Voluntary reading

281;. Amount of time required for work during out
of school hours

2G-jj:. Periodic summarisation of teachers ratings on
character traits

30. Periodic summarization of teachers ratings on
personality traits

31. Diff iculities or problems in socialization
32. Remuneration for employment durin

school hours
»g out of

9$
86
85
83
83
80
72
70
66
65
62
61
57
A
k
.8

k6
t

14-1

ia
3a
38

38

Ik
32

31

31

28
23

20

The percent3 indicated by North Central schools were from

slightly below to higher than those indicated by all 71 schools;
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in the case of the schools not accredited by the North Central

Association, the opposite waa true. They ranged from slightly

above the percentage given by all 71 schools to lower.

Table 6 presents data on the percentage of selected Kansas

high school entering information regarding each pupil »s scholas-

tic progress on the cumulative record for a majority of pupils

enrolled. Only one item, name and location of other schools

attended^ received a 10 ) percent rating as much as three times.

These ratiags were received in the 0-299, over 500, and more

than 50 enrollment groups. Five items received two 100 per-

cent ratings. They were dates of attendance at other schools and

the four items under academic record such as courses, years taken,

grades received, and credits received. These ratings were found

in the 0-299 and over £u enrollment groups. Curriculum or pat-

tern of courses selected was indicated by 100 percent of the

schools In the more than 50 enrollment group and by 63 percent

of all 71 schools * All of the Items which received at least two

1 percent ratings were also indicated as being entered on the

cumulative record for a majority of pupils enrolled by 92 per-

cent or more of all 71 schools. Thirty-nine jjercent was the

lowest percent indicated on any one item by all 71 schools.

Record of changes with reasons for change was the Information

which was indicated ns btlng entered on the cumulative record

by the smallest proportion of schools.

A lurge proportion of schools accredited by the North

Central Association with an enrollment of 0-299 and schools
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with en enrollment of over $00 $ not accredited by the North

Central Association, reported entering information regarding

each pupil's scholastic progress on the cumul j.tive record.

Maintenance of Records. The percentage of selected Kansas

high schools giving an affirmative reply to the questions asked

about the maintenance of records and use made of pupil informat-

ion is shown in Table 7«

The following six practices were reported by 100 percent

of the schools with an enrollment of over 5>00:

(1) are the records easily assessible to all who have

approved reason to use them and use them professionally?

(2) I: the cumulative, record consulted in cases involving

(a) Choice of course?

(b) Choice of vocation?

(c) attendance?

(d ; Failure?

(3) Is only that data of permanent value being entered on

the cumulative record?

One hundred percent of the schools in the 3 )0-lf99 and over

500 enrollment groups also gave an affirmative &ns.;er to question

one. Ninety- seven percent of all 71 schools reported that the

records ^ere easily accessible to all who have approved reason to

use them and use them professionally. One hundred percent of the

0-299 enrollment group indicated that they consulted the cumu-

lative record in cases involving choice of course as did 9k- per-

cent of all 71 schools. One hundred percent of the schools in
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the enrollment --roup 3 I -m-99 indicated they consulted the cumu-

lative record in cases involving choice of vocation. This prac-

tice was indicated by 90 percent of the 71 schools. Only 15

percent of the selected. Kansas high schools reported that they

used graphs wherever appropriate to indicate relative progress,

This ms the oa'i, question that less than one half of the schools

answered with an affirmative reply.

The d fca indicated that schools in the North Central Asso-

ciation with an enrollment of over J>00 f maintain and make better

use of records.

TESTS

Table 8 shows the percentage of selected Kansas high schools

giving an aff aive reply to the questions asked about maki

provision for obtaining information about pupils through tests,

Belov; are three questions ranked in order of the
'

St percent

of all 71 schools answering them in fch tlve:

1. Are appropriate tests ^iven near- the fclaus of

admission and periodically thereafter? 69

2. Are appropriate tests admini stored to Individual

mpila as need for data arises? 55

3. /ire adequate testing materials provided for the

guid rice program? 5U-

Items 2 and 3 vere ranked in opposite order in the 50Q*4±99$

over 5 hi, and - 9 enrollment groups. Items 1 and 3 above were
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reported by 100 percent of the schools with an enrollment over

300-1*99.

Over three-fourths of the schools accredited by the North

Central Association with an enrollment of over 300, reported

that they made provision for obtaining information about pupils

through tests. From J±2 to 63 percent of the schools with an

enrollnent of over £0 , not accredited by the North Central

Association reported that they made such provision.

Other Means of Obtaining Information About Pupils

Table 9 shows the percentage of selected Kansas high schools

reporting use of means other than tests in obtaining information

about pupils. From 90 to 93 percent of the selected Kansas high

schools reported that they used. Individual interviews with pupils,

observations as means of obtaining information about pupils. One

hundred percent of the schools with an enrollment of over 500

re, orted that they used teacher's comments and observations to

obtain information about pupils. One hundred percent of the

schools with an enrollment of 0-299 reported that they used con-

ferences with pupil** teachers.

Prom \\S to In percent of the schools, not accredited by the

North Central Association, reported the use of visits to pupil 1

homes to obtain information about pupils* Prom 38 to 53 per-

cent of the schools accredited by the North Central Association

indicated the use of visits to pupil 1 homes.
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Only 31 percent of the selected Kansas High Schools report

that they used the writing of outob* o^raphies as a means of ob-

taining Information about th ill. From 27 to Si porcent of

the forth .-antral Schools and from 21 to 32 percent of the non-

accredit . i schools reported the use of this practice. Schools

with an enrollment of onror 3 0, indicated that they used the writ*

in^j of autobiographies more.

Proa Jl to 100 percent of the schools not accredited by the

North Central Association end 71 to 10 porcent of the schools

accredited by the North Central Association, reported the use of

teachers comments and obsorvations.

IRSOMHBL OP T IDANC M

Tabic 10 shows the number of selected Kansas high schools

-orting various personnel as carrying the primary responsibility

for counseling. Thirty-five of the 63 schools reported that the

pri 1 was reported as beini solely responsible for the

couns - y times in the 0-299 enrollment group of North

Control schools 26 times la the sc" aot accredited by the

>rth Central Association.

In twelve of tho selected schools, the prlnol ] ith the

aid of teachers carried the primary responsibility for counsel-

ing. The abovo personnel were mentioned twice as often in

schools not accredited by tho North Central Association,
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One school reported using teachers and a guidance committee.

This coralttee vefl composed of six experienced teachers, two of

them having Master 1 s degrees In guidance and all of the committee

having some training and much experience in guidance.

Table 11 presents a summary showing the frequency that each

of the personnel la reported as carrying primary responsibility

for counseling. The writer tabulated vice principal and super-

intendent of schools under the heading of principal. The prin-

cipal was reported as having a part in the primary responsibility

for counseling bh times by the 63 schools. Thirteen schools in

the North Central Association with an enrollment of 0-2y9» re-

ported that their principal was responsible for counseling. Thirty-

five of the schools not accredited by the North Central association

reported the same.

Eight schools in the two enrollment groups of 3'X)-U°9 and

over $00 reported a guidance specialist (counselor) carried the

primary responsibility for counseling. Only one school with an

enrollment of 0-14-9 which was not accredited reported a guidance

specialist (counselor). Two schools with an enrollment of over

£0 reported a guidance specialist (counselor) as carrying the

primary responsibility for counseling,

COUNSELING T : lIVIDTJ

In the preceding section, the writer has presented the var-

ious personnel reported as carrying the primary responsibility
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for counsel i ag. Tho /riter's opinion is that just .vho thou]

counsel the Individual is loss important than that tha duty be

c rried out.

The question was asked in the questionnaire whether there

•ms a plan for counseling in the high school. The results from

the replies to thi3 question are presented in Table 12. Only ':>2

percent of the 71 schools returning the questionnaire Indicated

that they had a plan for counseling. Seventy-one percent of the

schools in the enrollment group 300-499 o£ tho North Central

schools indicated that they had such a plan. Fifty-eight per-

cent, the next largest percent of the aehoola in. tho enrollment

group of over £0 not accredited by the North Central Association,

Indicated that there was a plan for counseling in their school.

Thirty-eight percent was the smallest percent indicated by any

one enrollment group and was indicated by the more than $0

enrollment group.

PREPARATION ' LIFICATIOIS OP THE COUK: J

The Subcommittee on Guidance pointed out that the success of

a guidance and counseling program depends upon a stuff qualified

to do the job well* It is not enough that they be interested.

Ambitious but untrained and sentimental faculty members may

through well-meaning but bungling efforts do more ham than good.

Some teachers who are called upon to serve as gulden function-

aries are either untrained or at bast poorly trained for guidance

services. Some of those who are teaching today completed their
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training before emphasis was placed upon guidance*

Table 13 shows the preparation and qualifications of coun-

selors as reported by seloctea Kansas high schools. One hundred

percent of the selected Kansas high schools indicated the counsel-

or possessed the qualification described as an appreciation of the

contribution of the oiidance program in meeting the schools

objectives. Ninety percent of the selected Kansas schools in-

dicated that their counselor had preparations and qualifications

as follows; training in psychology of adolescence, mental hygiene,

or other training related to child growth una develo tmentj

successful teaching experience; the ability to work effectively

with adolescents; maturity and broad life experience; professional

integrity to inspire and to hold the confidence of lis and

other associates; and the ability to deal objectively in human

relations. Other preparation and qualifications indicated by

over 5>0 percent of the schools .ere ^s follows: a survey cource

in the field of guidance] training in techniques for the analysis

of the individual; training In occupational, educational, and other

environmental information; techniques in counseling; training in

organisational and administrative relationships of guidance ser-

vice; occupational experience other than teaching or counsel!

at one or more wage -earning jobs; and an appreciation of attrac-

tive, convenient, and comfortable physical arrangements In creat-

ing a proper counseling atmosphere. Items Indicated by a small

number of schools in each enrollment group were: supervised

counseling experience or internship and the items re
;

Lng
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length of occ ional experience, A larger proportion of the

selecte i Lgfc schools accredited by the North Central

ion indicate that their counsel r possesses the pre-

paration ni- lifications in the table.

The schools wero asked in the questionnaire to list the

courses in guidance and counseling that their counselor has taken.

Twenty-two schools completed this p>;rt of the questionnaire.

Folic is a list of the courses reported in order of the

frequency of times mentioned.

Principles and Techniques of guidance 12

Mental Hygiene 10

Occupational information and guidance £

Adolescent psychology i|.

Organization and administration of guidance 3

Vocational guidance 3

Abnormal p3ycholo 2

isling 2

»nal psychology 2

General psychology 2

"sonnel and guidance 2

Principles of educational me asuremeats 2

Special problems 2

Tests and measure.- 2

hop in guidance 1

Administration and au > rvision 1

listratlon of guidance program 1
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Administration of secondary schools 1

Advanced educational psycholo 1

lication and interpretation of measurement 1

Child psychology 1

Community organization 1

Community survey 1

Counseling and guidance 1

Educational guidance 1

ueational and vocational diagnosis 1

Foundations of guidance ana student personnel work 1

Guidance and counseling in secondary schools 1

Guidance in the elementary school 1

Guidance survey 1

Industrial supervision 1

Interpreting tests and measurements 1

Introduction to guidance 1

Introduction to guidance and counseling 1

Junior High guidance 1

Laboratory management and seminar 1

Laboratory in individual counseling 1

Methods 1

Moral guidance 1

Occup
' ional trend* I vocational sguldanes 1

'sonne 1 management 1

Practices of guidance 1

Principles of counsel!' 1

Psychology of education 1

Psychology of personality and character 1
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dividual differenc 1

P tho exceptional child 1

Seminar In High School Ouidanee 1

e work and chile welfare 1

Lai pej cholo 1

Statistics in psychology ana education 1

ichniqueo of guidance throu^ii case study 1

Testing 'nd counseling 1

The curriculum of the chi: 1

Vocational education 1

Vocational guidance und councelir; 1
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The number of hours college credit in education and guidance

that the counselor in 63 o£ the selected Kansas high schools

is shown In the following frequency distribution,

~ours
lo^W T
65-6? 3
60-6)4. 6

3
50-$ 9

1*0-54 3
35-39 7
30-34 6 M 38.27

-29 5 Mdn 33.14.3

20-24 6 SD 18,9
15-19
10-14 1

5-9 4
0-4 4

N 63

Apparently a few schools indicated only the number' of hours

college credit In guidance which accounts for the frequencies in

the lower intervals.

Provision and Facilities for Counseling

The Subcommittee on Guidance in their report brought out

that the efficiency with which tha guidance services of the high

school function is dependent also upon the physical facilities

available. The needs of the pupil population anc the comaunity

will affect the type and amount of physical facilities necessary

and desirable for guidance activities.

There Is ao oxiq set floor plan or arr> 1 1 :ch

facilities regardless of the size of the pupil tion. The
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philosophy and practices of the echo 3 ad the emphasis on

individual guidance and counselin- will help deter ' the re-

quirements for (a) room space, (b) location of rooms, (c) file

and reco~ spaoa !
: >ment, (d) clinical facilities,

(e) testin r oms and supnlies, and (f) special personnel unit

near the administrative offices.

In the smell high school the >rineipal or a specially quali-

fied teacher will be responsible for conducting individual inter-

views. The principal's office should have the necessary

(a) privacy, (b) personnel records and (c) files for counseling.

In the larger secondary school b special personnel unit near the

administrative offices should contribute to a satisfactory coun-

seling program by having readily available personnel records and

files the information and services for adjustment of the

edu lal program. An appropriate personnel unit In the larger

school should Include (a) a reception room, (b) a room with tables

and chairs for small group discussions or individual reading,

(c) smell rooms for Interviewing, (d) space for portable personnel

records and files, (e) files of educ id occupational

information, (f) facilities for individual testing, (g) closet

nd equipment, and (h) special laboratory furnishings.

Individual interviewing requires that both the counselor

and his client bo in a position ^ibere the environment 1r con-

ducive to (a) thoughtful ness, (b) exchange of ideas, (c x free-

do, of expression and (d) constructive aiu . -opriate

facilities for the regular end specially \ staff members



who do individual Interviewing should be available and ace ' le.

Data previously presented In Tables 10 f<nd 11 indicate th. t

the principal and teachers r-re mainly responsible for the coun-

seling of the pupil. M?-ny teachers completed their tra '

before guidance whs considered an important function of the school*

Most counselors have only a small amount of preparation in the

field of guidance as shown In Table 13. It becomes evident that

if some staff members ere going to become efficient t >r-

counsolors, some provision must be made to provide a urogram

for in-service training • The staff must be encouraged to take

additional graduate stuoy in guidance services; arran -ti-
: made

by which the staff can take advantage of ex lentation and

demonstrations in guidance services elswhere; and provision made

for access to professional reading materials.

Table llj. presents data on provisions and facilities for

guidance reported by selected Kansas high schools. y-

three percent of the selected Kansas high schools reported that

provision was made for «ccess to professional readIn *i als«

One hundrsii percent of the schools accredited by the North

Central Association T,e>.>orted that they had made this provision.

ighty-five percent of all 71 schools reported that they had all

records relevant to guidance services readily ncces.-ible to

counselors and others authorised to use them. This provision was

also indicated by 100 percent of the schools in the enrollment

groups 0-299 and J,rt0-h99 of schools accredited I tl e North

Central Association. Eighty percent of tfe 71 school Heated



that provision for counselor's ro perform their guid-

ance- ' turin scheduled school day. One hundred pcr-

la In 1 :it groups over 33 lso made

this pro , ' han 80 percent of the schools not accredited

by : iorth Central tion made provision for the counselor

to ice duties during the scheduled school day.

One hundred percent of the cl ?ols In the enrollment group

300-14.99 indicated t 1 hey provided means to fre- V. for

counseling interviews during school time. Seventy-five percent

of all school a indicated that they made this provision. A

scial" or tion of schools accra Antral

Asaocj tion nude provision to free pupils dur* chool time for

counseling* Eighty percent of all schools indicated that each

aelor hud facilities for privac irin ' tn V rs«

i?ron Jl- of the North Central schools indicated that

unselor had facilities for privacy during his interviews.

) 11 -86 percent o; iola not accredited by the North

Oentr ' tion indie I that they ajade rovision.

•vonty-six percent 01 71 schools reported that they

encou id their* guidance staff to I dltional graduate

3tudy ! Jance services. The d ti indicate a that larger

proportion of North Central schools encourage t 1
' uidance

staff to take .

" ' luate study in guidance corvic

small proportion of th« selected Kansas -• -. ke

provisions for in-service training in g -idance services for the

bire staff; .. »r ba by which t] ' oan tske



3

"8

>H o
o a

o
d r~l

-P J*

a |

o
1

•

18

a
CL,

£

• -

-1

M Ow u

8
r~l

O tokw

u
O
O

isop
IP

o o

H O.
r-} OR|

c

A1

—
«• o

CO o

r-! I
t> fc

w o

* 13

iH O

flj

|o
•H
-P
10
i
B

COo

p

CO
CO

o
CO

r-l
CO
CO

o
(5

o
i©

r-4

C-3 co' 32
to
o

10
t\2

r-t

0>
to 10

LO

CO Qo

c

r-l

g

§

8
«~1 j-4

QO CO

CO
to a

LO
CO

coo

10o CO o
r-l

oo
r-l

o
CO

e- 1 o
»d • r-i rd ©

iE 6 o
1
•H

B ° -d

CJ i>

1 <^
u
M

O
O B i E «

-p fc £ 6
B > 9

ta O

•H O h o s
o •p CO <^( c- ^ r-l

O to

-p
If

to o
C-:

CT O
O K O

Sh 3
o B d o O O r-l «H

o cJ i>

CJ «H <
5 9 i e~ 5g :o

© 'd
CO O *o

•H Cft J^ ! I ;:

P TO*
CO «H

d
fl 4 S $ 3

'd ra
•3 J.

O O C2

^ -P
O 10

CO Q
o U) M d o r- t o o -:^

O r-i ;. U3«~* a o r-l

o o -P t> o O o o a (

Z'£
?

U >* d c;j O CO <H «H Tj
O -P ^ -d w« u u d -h

© q B 3 fc5» d d o P 5^

H to r-l d 'J

1 o
CO Q
C3 d

o d
1 -P Jh d "-. <>• O o V

-P
1 1 B

1 o
1 9

q f-i

6 O -P

S3
o

•P 'd ^ U CO

o o
6 3 © B r-l 53 cr1 vw »H

$•• :
' c- o o B •> O o -d -f.

LO-S

O
o

;

.g
co <H

o
CO

d

•d r-1 «
cj d cl

d ^2

CD P
•d 'd

3 ©c; d o ;. © C3 B •r» «d co O C"

, •a .
M M

i-J 5-i «^ o ""
CI

P to

1
o d S o o O O -p •H O d d
o •H •p o o p <;-t o

O r-l o T1 •P c:
1

o o 'd o * 3 o •H -d >j
8 2 u

£
d •H u a o U '

t< CO CO -:

o d fH ti t> N Pi o -H -r-l •rl J3 njj
o o ^ 'd •P O r+ ^ •H rd 4^ d >

9 «H d o P d & r-4 r-»
fa B d d «H O r-l

-p O o | - •.
' O I h k t« ©a<h o1 , -H >i a o •d >>rH P >5 ©

'd g H o a O d * rO O •p
o 'd
P d

o
§

O CJq -p »d
o
u

u o o d oQ & o
'•3 cJ CO £l om -p ca

59



°

-p

|£§H
33
"0 o

o <
o

a a
6

to o

II
to S

OS
en
N
J

O

O
•d o

d
o
u
o

o

o o

-
IM o

rH O

r-l O
^ o

Pi

o>

f

10

O)

1
o
CO

en ©
r-t O

, *
n a
CO U
v—' o

-p
r-l a
CO o

*» «• <••

I-' «
£- O

E
o
p*

CO
,—* (n

.-I

O

O
L}

o
CO

o
CO

oO o

LO

oo

to to

S

to
CO

c-
to

JO

CO

C o
co c-

co

t- <• c- CO «H £ CO
CO t> 41 « CO CO ^

LO O LO to si< ;:o <»
LO LO to LO r-i n r-(

LO
t>

r-l

t>

co

00 LO *5j? ^4 rH O •

to Lj

1

^ CO LO 12

|
8 -

to j3

rH
O |

-d
©

o
•P r^C! +3

g£ O r-i

8
O O

El
|n

% 83
1

t? e- >V o

E
il

O ti O g * >»
<H o o to *& Q Oir-«

R o
*H •P 3 M

>it-i O g •H
U O

o 3
o

r-l
•ri o ^

43

Cj Cj

•H »H

b,

-P
S3

43 O
CJ

•
I

O .;-> /-I O |
O

.-. m 1 •H r:: > 9 m
4s I U r-A -p O O h fl •^

^,.3 <H CJ -P . cj
!O 4» n Z-t U

« «H c- o jc ij *

O " ^ -P o
to

|V 1-!

d S b
?

'd ft tJ tJ d to to I y
5 V

P
O u

—1
i3 •H p

to U
3 6

*£

•2|
rH
O

1

5
-5 §

'd
O M d * O

O CO

to -h

•g o
O iH

5
o

II
he

L
CJ

£
S

CO %
CO •. !

5
•H

cj 3
C"1 rH Q

5.3
> O

'd
•H a 55

•H o o , « -p t?* 2 1 •

)

o u -p 1
1 O

% & a <! «H
O c^,

Q O
COM 4

0* r| ^

i

f-t

CJ
L,

io
to

,1:

•H

O

CJ

r-t
O

8

o

«

o

o



CI

advantage of experiment-- tion and demonstrations in guidance

services elsewhere; make provision so that every pupil has a

periodic interview with a counselor and other interviews as need-

ed; assign space to guidance service adequate to carry on the guid-

ance services planned; provide adequate clerical service; supply

files, furniture, and other items of equipment; specifically

including the needs of the guidance program when the school's

budget is made; and provide adequately for the accession of

published, visual, and audio materials for the occupational phases

of guidance services.

The data indicate that the North Central schools of the

seleced Kansas hi.^h schools have the best provisions and facil-

ities for counseling.

SUMMARY AN D IIvTJRP STATIONS

North Central High Schools

1. a smaller proportion of the Kansas high schools were

reported as moving toward the extended or potential optimum

program or as having reached the extended or potential optimum

when all fourteen characteristics are considered.

2. A larger proportion of Kansas high sen ools were reported

as moving toward the minimum or essential practice hen all

fourteen characteristics are considered.

3. A larger proportion of the Kansas high schools reported

inadequate practice in the followin .-:
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(a) community resources have not been surveyed, analyzed, and

coordinated with the high school guidance and counseling program.

(b) Promotion cards and activities, ana the transfer of pupil

records comprise the orientation activities for pupils to

classes, schools and colleges, and universities.

(c) High school assumes little rerponsibility for plncement of

ils ana school leavers in gainful employment •

(d) Records on graduates which are furnished colleges and

universities are primarily confined to school marks.

(e) Educational, vocational, and personal adjustment of pupils

is incidental.

(f) Pupil data are inadequate for pupil-teacher counseling.

(g) No special studies are made to determine adjustments of

pupils to high school and post-high school activities.

Selected Kansas High Schools

1. Less than one-fourth of the Yii^h schools receive vory

complete information for guidance purposes with the exception of

the North Central schools with an enrollment over J>00«

2. More of the North Central schools use a standard record

form for usy by the elementary schools to forward information for

guidance purposes.

3. Prom HO to 100 percent of the elementary schools use the

.odard record form for forwarding information for guidance

loses where there is one provided for their use.
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k» The North Central high schools reported more frequent

attempts to plan uniform arrangements with the elementary school

providing a standard record form for use by the elementary

schools. Most frequent attempts were made in North Central

schools with an enrollment over 5 ">(),

5» The most common information entered on the cumulative

record was:

(a) Sex

(b) Place of birth

(c) Full name of each parent or guardian

(d) Parent or guardian* s address

(e) Parent or guardian's telephone number

(f

)

Occupation of parents

(g) Race of parents

(h) Person with whom pupil resides

The most frequent practice in the above items was reported

by North Central schools and by schools not members of the North

Central Association with an enrollment of ov<-r ~>0

,

6. Pew high schools reported entering the following infor-

mation on the cumulative record:

(a) Birthplace of parents

(b) Citizenship status of parents

(c) Parents living together, divorced, separated or re-

married

(d) Ages of brothers and sisters of the pupil

(e) Health status of family members
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(f) Economic status of the family

(g) Attitude of the home toward school and attendance

at school

(h) Facilities for home study

(i) Plans of the parents for the pupil's future

A large proportion of North Central schools reported enter-

ing the above information.

7. One-half of the high schools reported entering the

following items on the cumulative record pertaining to pupil's

status cind development:

(a) Results of special aptitude tests

(b) Special achievements in school

(c) Participation in groups or terras

(d) Participation in school clubs

(e) Attendance and tardiness record

(f) Honors received

(g) Musical talents

(h) Athletic talents

(1) Conduct or citizenship record

(j) Dramatic talents

(k) Oroup scholastic aptitude test results

(1) Marked interests

(m) Evidences of vocational aptitudes

(n) Artistic talents

(o) Results of vocational interest inventories
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The more frequent practice of ert ering the above items was

found in the North Central schools,

8. More then 90 percent of the schools reported entering

the following items concerning pupil's scholastic progress on the

cumulative record:

(a) Name and location of other schools attended

(b) Dates of attendance at other schools

(c) Academic record

1. Courses

2. Years taken

3. Grades received

k-m Credits received

9. The practices most frequently reported in use and

maintenance of records v/ere:

(a) Records are easily accessible to all who have approved

reason to use them and use them professionally and to no one else,

(b) The cumulative record is consulted in cases involving

1. Choice of course

2. Choice of vocation

3. Attendance

lu Failure

5. Conduct

(c) Only that data of permanent value is entered on the

cumulative record,

(d) The cumulative record is used to assist pupils in

planning the next step before leaving school.
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10. Only a small proportion of the high schools reported

use of graphs wherever appropriate to indicate the relative pro-

gress of the pupil.

11. A larger proportion of schools accredited by the North

Central Association with an enrollment over 300 and schools not

accredited by the North Central Association :vith an enrollment

over f?0 make provision for obtaining information about pupils

through tests.

12. The three most common means ol* obtaining information

about pupils other than by tests reported by the high schools

e:

(a) Individual interviews ^ith pupils
(b) Conferences with pupil* s teachers
(c) Teacher* s comments ; nd observations

13. Visits to pupil's home, teacher's comments & nd obser-

vations, and periodic rat in,; i e used more frequently by schools

not accredited by the North Central Association.

lJu The writing of autobiographies was the lenst common

method used by all schools us a means of obtaining information

about the pupil « More U3e was made of this method in the

larger enrollment groups >f the North Central schools*

l5i The principal v/lth the help of teachers ct-.rries the

primary responsibility for- counseling in the smaller high school.

16. A few of the larger schools report having a guidance

specialist (counselor).

17. A little more than one-half of the high schools in-

dicated they had a plan for counsel In g in their school. This
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practice was reported more frequently In North Central high

schools with enrollment from 300-U99.

18. Over 90 percent of the high schools reported that their

counselor possessed the following traits:

(a) An appreciation of the contribution of the guidance

program In neeting the school's objectives.

(b) Training In psychology of adolescence, mental hygiene,

or other training related to child growth and development.

(c) Successful teaching experience

(d) The ability to work effectively with adolescents

(e) Maturity and broad life experience

(f

)

Professional integrity to inspire and to hold the

confidence of pupils and other associates

(g) The ability to deal objectively in human relations

19. Over $0 percent of the high schools reported that their

counselor has the following preparation, experience, and attitude:

(a) A survey course in the field of guidance

(b) Training in techniques for the analysis of the

individual

(c) Techniques in counseling

(d) Training In occupational, educational, and other

environmental inforvaation

(•) Training in organizational and administrative re-

lationships of guidance service

(f ) Occupational experience other than teaching or

counseling at one or more wage earning jobs
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(g) An appreciation of attractive, convenient, and

comfortable physical arrangements in cresting a proper counsel-

ing atmosphere

20 • Counselors in a small percentage of the high schools

have had supervised counseling experience or internship.

21. About one-half of the high schools indicated that their

counselor has had more than tv/o years occupational experience.

22. The courses listed most frequently in the preparation

of the counselor were:

(a) Principles and techniques of guidance

(b) Mental hygiene

(c) Occupational information and guidance

(d) Adolescent psycholor^y

(e) Organization and administration of guidance

(f) Vocational guidance

(3) Counseling

(h) Personnel in guidance

(i) Workshop in guidance

23. The ean of the hours college credit in education and

guidance indicated by 63 schools was 3&»27, the median was 38»lk%

and the standard deviation was 18. 9

•

2J4.. Few of the high aohools reported the following pro-

visions for iruidanoe:

(a) In-service training in guidance service for the entire

•taff
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(b) Making arrangement s by which the staff can take

advantage of experimentation and demonstrations in guidance

services elsewhere

(c) Making provision so that every pupil has a periodic

interview with a counselor and other interviews as needed

(d) Assigning space to guidance services adequate to

carry on the guidance service planned

(e) Providing adequate clerical service

(f

)

Supplying files, furniture, and other items of

equipment

(g) Providing adequately for the accession of published,

visual, and audio materials

(h) Specifically including the needs of guidance when

the budget is made
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^

Eskridge, Kans s

December 29, 19^9

Dear Sir:

I am enclosing a questionnaire concerning the guidance staff,
provisions and facilities, and cumulative records of your
guidance program.

I am making this stuay to determine what provisions are made for
guidance and how adequ? to the cumulative records are for high
school boys ana girls as a part of the work for my master's
degree at Kansas State College*

The enclosed questionnaire appears to be Ion,:, but I have found
that it is possible to answer it in fifteen or twenty minutes
because of the ease in which the questions may be answered* You
will also have most of the information asked for readily at hand
slthout consuming a great deal of your time in looking up data,

I have tried to get the questionnaire to you before the increased
volume of work that will come with the end of the first semester
of school, I believe that you realise the importance of a
guidance program in our schools and that you will complete the
questionnaire ana return It promptly*

I wish to thank you in advance for your cooperation.

Sincerely yours,

Lawrence D. Preel
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GUIDANCE SI'

billed out by of the school.

3: 1. Circle tho "yes'* or the "no" to indicate your
answer to any question they precede,

2. Place »ok in the blank to Indicate your
answer where there are two or more answers to
choose fro . >

3» There are only three questions to which you
are required to write out your answer.

Yes No 1. Is thera a plan Tor counseling in your school?

2. Lch of the following personnel carry the primary
responsibility for student counseling in your school?

Principal
Teachers

_____ Guidance Specialist

. . Staff

Does your counselor possess such pi» tion and qualifications
as the following?

Yes o 1. Training in psychology of adolescence, mental hygiene,
or other training related to child gro 'th and
development

•

Yes No 2. A survey course in the field of guidance service.
Yes No 3» Training In technique! for the analysis of the

individual.
Yes Ho h* Training in occupational, educational, and other

environmental information.
Yes No 5» Train i In techniques in counseling*
Y03 No 6. Training In organisational and administrative re-

lationships of guidance service.
Yes No 7. Successful teaching experience.
Yes No 8« Supervised counseling experience or internship.
Yes No 9. Occupational experience other then beaching or

counseling at one or more wage-earning jobs.

10. If answer to (9) was "yes", check one of the follow-

l
lengths of tJ

a. six months but less than one year.
'2~ b. One ye P »mt less than t cars*

c. More than two years.
; !o ll. TBe ability to work effectively with adolescents.

Yes 12. an appreciation of the contribution of the guidance
program in meeting the school's objectives.

V03 No 13. Maturity and broad life experience.
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i

Yes No 1L\., Professional Integrity to inspire and to hold the
confidence of pupils and other associates.

Yes No 15. The ability to deal objectively in human relations.
Yes No 16. An appreciation of attractive, convenient, and

ifortable physical arrangements in creating a
proper counsel in/ - atmosphere.

17 • How many 'Hours of college credit in education and
guidance does your counselor1 hare? hrs.

'. List the coursea in : ice tnd give the semester
hours credit of each that your counselor has.

B. Provision and facilities

Do you encourage your guidance staff to take ad-
ditional ;r duate study in guidance services?
Do you provide for in-3ervice training in guidance
services of your entire staff?
Do you make arrangements by which the staff c&n take
advantage of experimentation and demonstrations in
guidance services elsewhere?
are provisions made for access to professional read-
ing materials?
Are all records relevant to guidance services read-
ily accessible to counselors and others authorized
to use them?
Are adequate testing materials provided for the
guidance program?
Do you provide adequately for the accession of pub-
lished, visual, ana audio materials i'or t]

occupational phases of guidance services?
Do you provide necessary references and resource
materials for guidance services?
Is provision made for counselors to perform their
guidance duties during the scheduled school day?
Are provisions mtue so thfct (ivory pupil has a periodic
interview with a counselor and other interviews as

needed?
Are means provided to free pupils for counseling
interviews during school time?
Do you authorize and facilitate necessary out-of-
school contacts for the counselor?
Does each counselor have facilities for privccy
during his interviews?
Is the space assigned to guidance services adequate
to carry on the guidance services pi nned?
Is adequate clerical service provided?
Are files, furniture, ana other items of equipment
supplied-

Yes No 17. 'hen the school's budget is made up, are the needs
of the guidance program specifically included?

Yes No 1.

Yes No 2.

Yes No 3«

Yes No k*

Yes No 5.

Yes No 6.

Yes No 7.

Yes Ho .

Yes No 9.

Yes No 10 .

Yes No 11.

Yes No 12.

Yes No 13.

Yes No liu

Yes
Yes No

15.
16.
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Yos No
Yes No 2.

Tea 3.

C, Records

1. To oxtent is the information on the individual
student you receive from the grade school adequate
for your guidance purposes? Very complete

;

Only the bare essentials ; Far below the
minimum essentials ; Hone receiver.

Yes No 2. Do you have t standard record form for use by all
grade schools in your area to forward this infor-
mation?

3. If anawer to (2) vas ''yes", approximately what per-
cent of these schools make use of this form?

Yes No I . If ax to (2) \no ", have any attempts been
made to ^lan such uniform arrangements with these

a schools?
Do you make provisions for obtaining information about pupils
through the follow! . . ans?

1 data b] and questionnaires.
Individual interviews with pupils.
Appropriate tests given near the time of admission
and periodically thereafter*

Yes u.. Intervi . rith parents, other family members and
interested friends of the pupil*
Visits to pupils B f

Conferences with pupil's teachers,
Aut ob i

'i'e'.chers' comments nd observations.
Periodic ratings by teachers.
Appropriate tests administered to individual pupils
as need for data arises.

Is the following information entered on the cumulative record
for a majority of the students enrolled in the school?

Sex
Place of birth.
Date of birth
Pull name of each parent or gui rd Ian,

Parent or guardian's address,
ant or guardian* a telephone number.

Occupation of »ente»

Race of parents.
Nationality oJ '"f$| s#

BftftgnS arenta.
Ho^ 1< parents have been residents of this country.

Educational statu 3 of parents,
rents living together, divorced, separated, or

remarried,
Y03 Ho 15. Person with whom pupil resides.

Yes Ho
. .

Yes No 6.
Yes No 7.
Yea No .

Yes No .

Yes No 10.

Yes No 1

.

Yes No 2

.

Yos n'o 3»
Yes No t.
Yos Ho 5.
Yes No 0.

Yes No 7

.

Yes ,

Yes No 9.
Yos

i-8 12:
Yes No 12.
Yes Ho 13.
Yes Ho lk.
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Yes
Yes
Yes
Yes
Yes

2ei
Yes
Yes
Yes

:-o 16. Ages of brothers >nd sisters of the pupil.
No 17. Health status of family members.

statue of the family.
Attitude of the home toward school.
Attitude of the home toward attendance of pupil at
school.

21. Facilities for home study:
(a) Library.
(b) sines
(c) Conveniences for study.
22. Plans of the parents for the pupil's future.

Ho
No 19,
No 20.

No
Ho
No
No

Is Information on each pupil's status and development in
such matters as the following entered on the cumulative
record for a majority of students enrolled in school?

r

Yes No 1.
Yes No 2.
Yes no 3.
Yes No k*
Yes No 5.
Yes No 6.
Yes No 7.
Yes No 8.
Yes No 9,
Yes No 10,
Yes No 11.

12.
Yes No (a)
Yes
Yes No (c)

Yes No (d)

Yes No (e)
Yes No (f)

Yes No (g)
13.

Yes iio (a)

Yes No (b)
Yes No (c)
Yes No Ik.
Yes No 15.

Yes No 16.

Yes No 17.
Yes No IB.
Yes No 19.
Yes No 20.
Yes No 21.

in school,
out of school.

Yes No 22.

--ked interests.
Voluntary reaaing
Special achievements
Special achievements
Honors receiver.
Participation In school clubs.
Participation in groups or teams.
Educational intentions.
Evidences of vocational aptitudes.
Conduct or citizenship record.
Explanation ox some unusual behavior.
Special talents.
iufiioal
Artistic
Athletic
Inventive
Literary
Dramatic
Scientific
Employment during out-of-school hours.
Nature of the employment.
Amount of time required.

unaratIon
Difficulties or problems in socialization.
Periodic summarization of teachers* ratings on
personality traits.
Periodic summarisation of teachers* ratings on char-
acter traits.
Record of counseling interviews.
Attendance and tardiness record.
Reason for excessive absence or tardiness.
Group scholastic aptitude test results.
Individual scholastic aptitude test results for
further analysis.
Results of vocational interest inventories.
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Yes No 23. Results of B lial aptitude tests.
Yes Ho 2L±. Personality test results.

Is the following information on the pupil* a scholastic
progress entered on the cumulative record for a majority
Ox students enrolled in the school?

Yes No 1. Name and loc I o£ other schools attended,

y©a 2. Dataa of attandanoa at other schools,

3. Academic record.
Yes :> (a) Courses.
Yes Jo (b) Years taken.
Yes No (c) Crades received.
Yes No (d) Credits received.
Yes No U. Curriculum or pattern of courses selected.

Yes .0 p. Record of changes with re & sons for change.
Yes No 6, Achievement test results.
Yes No 7, Record of subsequent entry to other educational

institutions.

Now are th sorda maintained and what use i la of pupil

information?

Yes No 1. Are the records easily accessible to all '.'ho have

>roved reason to use th ; se this pro-

fessionally?
Are the record. ccessibl inly to such

persons as mentioned in question (1) above?

Is distinct lade between d of permanent value

and that of temporary value?
Is only th ate. of per >nt value being entered

in the permanent record?
Is pupil* record so organised that data is period-

ically entered in sequential order?

Is pupil's record so organised that relationship!

and progress can be easily traced?

Are hs used wherever appropriate to indicate

relative oro^ress.
Is the cumulative record of an entering or transler

student examined before his enrollment is com-

pleted?
Yos 9. Is the cumulative record used to assist students

plan the next step before leaving school?

10. Is the cumulative record consulted in cases involving:

Yes No (a) Choice of courc
Yes > (b) Choice of vocation?
Yos No (c) Attendance?
Yes 5 (d) Failure?
Yes l (e) Conduct?
Yes No (f ) All problems dealing with pupil progress?

COMMENTS:

Yos No 2.

Yes No 3.

Yes No k.

Yes No b.

Yes No 6,

Yes No 7.

Yes No 0.


