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SMURTHWAITE COOPERATIVE HQUSE

DIRECTOR'S MANUAL

At Kansas State University, residence hall cooperative
houses are an integral part of the Unlversity's educational
orogram. The following report reviews literature to examine
several variables of residence hall and community living. The
result of the study is a cooperative house director's manual,
with recommendations made to further the learning potential of
the university cocnerative house system.

While it may be common for many college students to feel
that their residence hall, greek house, or apartment is "the
best place to live", research shows that certain conditions of
the student's living unit play a vital role in the degree of
satisfaction the student has.

For example, Moos and Van Dert (1979) showed that students
are nore satisfied and tend to perform better when factors in-
cluding involvement, supwort, and expressiveness are emphasized.
Similarities of values were nct found to be a significant de-
terminant of satisfaction with ccllece residence hall living
grouns, but the relaticnshin btetween number of friendships with-
in 2 group, and satisfaction with that croun was highly sig-
nificant (Perkins, 1°077). An earlier study (Ludeman, 1940) showed
on-carpus residents as havint hiszsher zrade polint averases on the
wholg than thoss students livinge off-campus. Factors givaen fer

thess results were zald f£o te more ovnortunity for discussion
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and comnetition with other udents, and acecsssibility to library



facilities. The slize of the living group appears to have a
bearing on student satisfaction, as indicated by a study by
Holahan and Wilcox (1978). Residents of low-rise dorms were
significantly more satisfied and established more hall-based
friendships than residents of a high-rise setting.

Moos (1978) suggested that it is not singular factors that
determine student satisfaction, but rather a synthesis of
architectual, organizational, and soclal envirommental measures.
These nust all be used together if an accurate and complete
description of the overall environments of university living
groups are to be provided.

Thus, to achieve the "ideal" living environment which yilelds
students the greatest degree of satisfaction, factors such as
size, human relationships, support by hall staff, organizational
structure and functioning, and architectual design of the
building itself are all determinants of student satisfaction.

Just as student choices and preferences differ, so must
residence hall enviromments. Greenleaf (1972) noted that colleses
should seek to orovide students with a variety of housing ootions
from which each may choose.

One such ortion offered bv Kansas State University 1s the
coorerative residence hall. The idea of a cooverative house for
women at XKansas State was concelved at the state meetling of the
fansas Home Demonstration Units in the 1940's. Later, each
H.D.U. memter throughout the state was assessed one dollar a
year for three years to finance the rrojsct.

As Yansas State Universitr became more in need of women
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students' housing and the Smurthwalte funds continued teo remain
under the lowest constructlion bids, the University suggested that
the H.D.U. borrow money from the Unlversity so that the Georglanna
H. Smurthwaite House could be constructed. Final plans were

drawn up to keep within the combined budget of $240,000., The

site for Smurthwaite was chosen to be one block north of the
campus on Manhattan Avenue.

Construction began in the winter of 1960. The house was
completed in the spring of 1961, nearly twenty vears after the
idea was first concelved. The officlal dedication program was
held on October 28, 1961. A Smurthwaite Mother's Club and an
Alumni Association have been formed. Duringz 19£65-66 each county
H.D.U. conducted a nroject to help pay for the house. In the fall

of 1966, the mortgaze was burned.

NEED FOR THE STUDY

A1l rules, regulations, and policies which govern the opera-
tion of University residence halls apvly to Smurthwaite, without
exception. BREecause of the nature of the cconerative svsten,
however, a ménual suprlementine the all universitv residence hall
handbock 1s needed for the smocoth overaticn of the women's

cocperative house.,

H

A manual 1s needed to serve two purnoses. First, a clea
explanation of the mechanical consrations and procedures as thay
exist within Smurthwalte should b= nrovidzd. PRscause students
are resnonsible for specific areas of oraration, fthere has besn
no centralizsd scurce of information on pclicles and rrocedurss.

Tnis manual describes, conseolidates, and updates all hall
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operating procedures.

Secondly, a manual could address the soclal conditions
uniquely present in the cooperative house. As stated 1in the
Kansas State University Bulletin (1979) one of the objectives
of the educational program is to "learn and make known to
students all that 1s possible and useful about thelr interests,
attitudes, and abilities" (p.4). Through its program, the
University "undertakes to help the student develop a well-ad-
Justed personality, good character traits, and 2 sound philosophy
of 1life" . (Kansas State University Bulletin, General Catalog,
1979, p.4). Furthermecre, the Department of Housing handbook
(1980-81) states that the vrimary zoal of the residence hall
program 1is "to provide an opportunity for each individual to

progress toward realizing their full votential and develcopment

(Housing Manual, p. I-2).

STATEMENT OF THE PROBLEM

Smurthwalte Cooperative House has many of the factors which
have been found tc¢ have a positive influence on personal growth
and student satisfaction (Holahan & Wilecox, 1978; Ludeman, 1940;
Moos & Van Dort, 1979; Perklns, 1377). The paucity of information
on University Cooreratives, however, makes it uncertain as to
whether or not the procedures, nolicies, and governance of
Smurthwaite Cooperative House utllize and draw upon its strengths
in such a way as to create the best possibles environment for
its residents.

With the compilation of a director's manual, and the review

of literature, an invastiration of the needs of the hall can be



svstematically adminlistered.

This manual then, provides 1) an overall description of
the varlables 1in the cooperative housing enviromment and 2) in-
cludes accurate and detalled instruetions for operatling pro-
cedures within the hall.

Moreover, such a manual willl be useful for hall residents
and future cooperative hall directors, as it can serve as a
framework from which to design and implement new programs and
update and revise procedures, so that the stated educational

objectives of the University can be more closely achleved.

REVIEW OF THE LITERATURE

The review of the literature covers certain variables, a
deseription of the varilables related to Smurthwaite Cooperative

House, and recommendations.

WORK RESPONSIBLITIES OR DUTIES

The one element which sets cooperative halls apart from
other university residence halls is the fact that the residents
themselves are responsible for the cooking, cleaning, and
lighter maintenance of the hall. This anpears to bear signifi-
cance 1in light of Burns Crookston's view of the role of werk
in the community. e saild:

There appears to be a direct relationship be-

tween ensrcy outnut_in service to the community and

commitment to the community. The failure of many re-

sildence zroups in achilevinz community can be attributed

largely to the shuntinz of work on a few or the naving



of others to deo it. ...In such cases the organiza-
tion 1s used to avoild commitment rather than to achileve

or express it, (1974, p. 385).

Among the women students at North State Teachers' College
of South Dakota, 1t was discovered that those working for room
and board in private homes averaged 1.81 credit hours of Just
passing or falling grades; those doing light housekeeping, 1.74
such hours; and those living in residence halls, only 1.33 such
hours. The fact that the study was done in a non-cooperative
system, plus the fact that 1t was done in 1929, colored the
basis for the conclusion that "dormitory residence is reccmmended”
(Moulten, 1929, p. 362).

At Smurthwaite House, "the kitchen and house duties are
shared by all the members cf the house with everyone dolng an
average of seven hours a week. Individual dutles are assigned
S0 as not to interfere with class schedules or outslide activities,
These duties are assigned by members of the house acting as the
kitchen and house managers. Meal preparation is supervised by
student dieticians from the Home Economics College" (Smurthwalte
brochure, 1979, p.l).

Residents living in Smurthwalte agree to support the co-
cperative system. The work that each resident does seems to te
well worth 1t in savings to the resident (3383.00 less than non-
coorerative halls in 19281-82).

Yuprther research and study should be done to evaluate the
benefits to ths residents as a result of sreater demands in work
responsibilities and the coorerative mede of residence hall

livine,



Internally, there needs to be a very clear analysls of the
numﬁer of hours, and the nature of, wo;k that 1s required by each
girl daily, weekly, and over thé period of a semester. On the
average, schedules are set at one hour a day, however, thils is
very often misleading, as phone duties, weekend duties, re-
quired house meetings, etec., are added on to each girl's re-~

sponsibilities.

JUDICTIAL BOARD

During the Colonial veriod In American higher education
(1630-1780), discipline was considered a part of the moral and
ethical training of students and was used for total behavior
control (Schetlin, 1?67}. Today, the importance of student
participation in all nhases of the disciplinary process under-
lies campus judicial systems (ACLU, 1970), Ior example, one
study found that 80 percent of 553 colleges surveyed had student
participation in the formulatlion of conduct standards (Dutton,
Smith, & Zarle, 1969).

The Judicilel Beard is comrosed of five members avppointed
bv the esxecutive counsel. When a policy is broken, the offender
appears before the board. After hearinc her resvonse, they
decide if her actlons were justifiable. If not, she is zlven a
taslk In accordance with her offense, A glrl apovears bafors

the bcard if she breals cne of the hall policies, tut not if

ks

she falls to comnlete her duty. If thils should oceur, the
Housing office intsrvenes, since failurse to do duties is a con-
tractual offense,

J=-20ard is a mediator. It listens to 2ll sidss and is



is open b all answers to a problem. It looks at the situation

closely -and then evaluates.

-Smurthwalte Constitution, 1979, p.l.

Just what is, or should be, the role of the Judicial Board
in the smaller halls, and the cooperative halls in particular?
Though the above description sounds accurate, the true picture
1s that the J-Board at Smurthwaite has not tried a case in the
last two years. Though the judicial board does serve a purpose
in updating and revising the hall constitution, and suggesting
new hall policles, the role it plays as a mediator is limited.
The power of the J-Board 1n judiciating and enforcing hall
policies is not as effective as 1t could be.

One possible explénation is that the residents themselves
enforce rules and regulations on an on-going basis. Violations
stand out; it is more difficult to "get away with" even a mis-
demeanor in a closed system that depends upon cooperation for
1ts survival.

However, J-Board does have its own sphere of influence that
zoes beyond what other halls may delegate to thelr boards.

A clecser analysils must be done on the role of the Judicial
Board; cutside resources should be called in to help make

Smurthwaite's J-Board a viable and strong asset to the community.

SELECTION PROCEDURES

According to a study by Bowles (1954) selection procedures
are important because they orohibit those who cannot nerform at

a satisfactory level from entering a particular institution or a



program within an institution. Such policles require that the
criteria used in choosing applicants, as well as the objectives
for doing so, be clearly defined.(Thresher, 1968).

Assigﬁments to Smurthwaite are made by the Department of
Housing, to recommendations from the house selection committee.
The cooperative house 1s the only University residence hall which
recelves input from the students in selection of members.

Under the present system, prospective residents 1) nmust
be Kansas residents and 2) must qualify for financial assistance.
(The dollar amount of financial need that residents must have has
not in the past been specified. This criteria for acceptance
should perhaps be more clearly quantified.)

A number of forms must be filled out by the prospective
resldent in order to be considered for selection. These include:
1) The Housing contract application. A student wishing

to live in any residence hall must complete this form and send

it to the Department of Housing along with the $25.00 application
fee. Upon reception of this, the Housing office will send the
applicant:

2) a Housing contract and room assigmment information sheet.
With this the student may vav the first quarterly payvment of
2152.00 (1981-32 figures), or $598.00 for the entire semester.

3) The Smurthwalte application. The cooperative houses 1is
the only living unit which seeks more information from pro-
3pective residents. (The information given 1s used by the
selaction committes to determine =ach psrson's attitude and

understanding of the cocperative svstem, and seels addsd infor-
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mation such as high school zrade point average, honors, awards,
etc.) |

4) The Family Financial Statement. Based upon the in-
formation given on the FFS to a national service, financial need
1s computed through Student Financial Assistance.

After a student has indicated her interest in being a
member of the cooperative, she 1s sent an informal invitation
to visit the house.

If she chooses to vilsit, the girl is given a tour of the
house with an in-depth explanation of how the cooperative system
works, and exactly what will be requifed and exvected of her.
This 1s followed by an interview which again 1s designed to
insure that each individual supports the idea of cooperative
living and fully understands the need to do "duties" conscien-
tiously.

Selectlons are made in late May, although because of many

that some hall assignments are not made till Jate in the summer
is the unwieldly complexity of the selection process itself.

The residents feel that a personal interview with prosnec-
tive residents is highly desirable over a selectlion process where
ne personal contact 1s made. However, often girls cannot travel
to Manhattan for such an interview.

From the administration's point of view, perhaps the se;ection
interview too closelv resembles the sorority "rush" system.

All apnlicants should receive equal chance of getting into the

house; no priority shculd be siven to those girls who beconme
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"more vovular" with the women on the selection committee.

The svstem as 1t exlsts now r=culrses a lot of work by the
house members, and does not necessarily result in acceptance
bv the cholice anplicants who have met the residenevy and finan-
cial recuirements.

Part of the solution to this nroblem lies not directly in
the area of selection process, but rather in nublicity and
advertisine. Since racelvings over 320 annual annlicants since
the house first onened in the early 60's, this numher has
steadily d=creased, until now when there ars just slightly more
apnlicants than spaces avalleshle at Smurthwalta. Wavs be~un
to overcome the dwindlins number of arnlicants will be addressed
meore thorouchly in the sectlion of sunport svstems.

Cther ontlons should bte discussed (1l.e. a more detailed
written appllcation mzy eliminate the need for a rerscnal

interview).

THE PHVSICAL EMVIROMNMNENT

P

The phvsical structure where the cormmunity cathers adds to
or detracts from satisfacticn of residents, a2t least as rmuch as
"human" factors (involvement, supnort, etc.). In a2 case study

whare 237 house heads were intervisved, listed amons the ten

1 de

rezazons for dissatisfaction with thelr housine conditions were

(@]

inadeausecy of utiliti=ss, inaderuacv of sracs, and noor rerair

ané maintanence of the facility {(Terws, 1077).
Sinece Smurthwaitse is ovned bv the University, 2ll rerairs
erd maintenance sre denz tkrou~h the lousin~ Dzrartment., Thre

nall 13 thorourhlr clz2sn=zd onee a2 rear, a2nd rervzirs, r=rlacs-
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ments, and maintenance Jjobs are tended to systematically
throughout the year. There is very little student dissatisfaction
with the variables mentioned in Kerri's study.

However, objections have been volced concerning other
physical inadecuacles within the hall. Furniture in both the
living room and entry room library is fairly old, thousgh not
worn esnough to warrant replacement in the near future through
Housing. The carpeting on the first and second floor 1s torn
and detracts from the aprearance of the hall, and residents have
asked that 1t be replaced. The Houslng Department does not
replace carret in any of the corridor halls anywhere in the
resldence hall system, because of the heavy traffic in these areas
which means renlacing it asain every four or five years.

However, these, and other long-term vrojects could ke
turned over to Mothers' Club and Alumnas, who make yearly

contributions to Smurthwaite,.

THE ROLE OF HALL OFFICERS

In & study by Thomas Shey (1977) a comparative analvsis
of the viabilitvy of communes was conducted. It was found that
several factors contrituted to the failure of communes. Among
them were 1) pcor vlannine and lack of rules, 2) no cantral

leadership, 3) poor financinm. 4) remters’ umdllingmese 4o work,

o7 =ach of the officers 1in th=z or-anization. Self-rovarnancse,

m
2
jo )
7]
[4)]

if-inltitation and direction, are a source of pride for

ot

members of the house in weneral, tut esvecially for the Txecutivs
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Board members. This centralized leadership, according
to Shey's study, does in fact contribute in part to
the success experienced at Smurthwaite to date.

It is vital to the functioning of the board that
each officer see her sphere of responsibility as clearly
delineated, challenging yet within her time and ability
resources, and able to be improved.

To ensure that the cooperative house leadership remain
strong, certain steps can be taken.

Fach girl should update and revise the instructional
material and written zuidelines given to her by the pre-
ceding officer. Each officer should eliminate material
that has become obsolets: - Application of sach officer's
owir creativity should be encouraged. This can be accom-
plished by installing’ the use of semi-annual reports
which would seek this kind of information, and which would
be passed on to the next officer.

The board should clearly define its own goals, and goals
for the house, and work toward them as one group.

The role of director, as a leader and aa authority
figure, is not as clearly cdefined, and varies according
to the needs and wants of the house members. The director
is stro.gly eacouraged to attend all executive board
meetings, but her attendance is not required =nd she does
not have voting-privileges. Her administrative duties are
clearly defined by the Department of Eousing, but each
director must define her own role as leader within the

framework of the expectations ané needs of the resideats.
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SUPPORT SYSTEMS

Substantial evidence supports the view that
social environmental factors are strongly related to
physical well-being. More specifically, the socilal
stimull associated with support, cohesion, and affil-
lation are thought to have generally positive effects
which enhance personal growth and development (Moos &
Van Dort, 1979).

Smurthwaite House 1s in a unique position as it
has the advantage of a broad based support system
stretching throughout Kansas Home Economist Units.

The House, which was originally funded by the Home
Demonstration Council, continues to receive financial
assitance from area units. The cooperative extension
service 1s also used as a resource to help publicize
Smurthwaite and advertise vacanciles to students through
out the state.

Another important support group for the house 1s the
Mothers' Club which meets during "Mom's Weekend", This
group of parents makes a cash or gift contribution based
on the needs and suggestions of the girls themselves.

Alumnae form another important support group for
the cooperative residents. An alunmae reunion is held
in the fall of each year and Smurthwaite alumnae officers
honor graduating residents at a senior recognition
dinner in the spring. This group also supports the house

financlally. Like the Mothers' Club, they look for
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major contributions to the House which could not
otherwise be provided.

Another source .of support for the cooperative
housing system is the university itself. 'Recently
there hasbeen an increase in the interest and involve-
ment in the cooperative system, and this in turn has
spurred cooperative house members to be more involved
in all hall and all university activitiles.

It is important that cooperative hall residents
do not isolate themselves nor regard their hall as
separate from the rest of the system. Cooperatives
at Kansas State are a single living group affiliated
with and supported by the entire residence hall pop-
ulation. Two-way communication and understanding
by each system within the housing department should
be encouraged in order to strenthen the identity and
promote the growth and popularity of each.

Another way this can be done is through promotional
work and advertising. High school counselors, exten-
slon home economist units and parents are all valuable
resources which can channel interested and qualified

students into the cooperative housing system.
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CONCLUSIONS AND RECOMMENDATIONS

The followlng concluslons appear warranted

1) The cooperative housing system offers a useful
alternative for college women.

2) Smurthwaite Cooperative has a broad based
tradition stretching throughout Kansas EHUs.

?) Certain projects can be seated 1n the University
and certain in the support base.

~4) A written manual would furnish continuity to
the cooperative hpuse and serve as a catalyst for both
advertising unique features and for long-range planning.

The following recommendations summarize the major
points.

l) The advantages of university housing cooperatives,
and their edvantages in terms of student development,
must be further résearohed.

2) An exact breakéown of The number of.hours, and
the kind of activities (house and kitchen duties, phone.
duties, house meetings, etc.) which residents ares required
to sut into the house would bte useful in promoting the
house as 1t woulc portray a fair and accurate description
of cooperative living.

“3) The Judiciel Zoard rneeds to continue to grow
into a contrizuting asset to the community. OQutside
sources, such =25 other hell J-ioarcs, ihe complex coor-
Ginator, and <he Center for Stuleat Levelogmenst, should

ce cellsc in

(2N

or direction aunt iuput.
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4) Alternatives to the current selection process
need to be explored. One alternative is to require a
more detailed written application whiech would eliminate
the need for a personal interview. Whatever process is
used should be agreed upon by both the Housing officials

.and the cooperative members as the most efficient and
effective process.

5) With parents, alumnae, and EHUs forming Snurth-
waites finencial support system, major improvement pro-
Jects should. be initiated. With long range improvement
and additions, such as the installation of air-conditioning
and the expansion of the perking lot, the efforts of
these three groups couléd be coordinated.

6) The role of each hall officer needs to ve updated
by residents curre.tly holding each position. Creativity
can be encouraged by installing the use of sem-aixual reports
which solicit orfficer's suggestions and ideas for improving
the role of each office. Creatin. new positions, or
eliminating or combining existing orfices, might also
streamline the Iunciion of the hall executive bvoard.

7) FPamilierizing p®ospective ZSU situdenis around the
state with the economic and socisl tenefits of cooperative
living would consequently draw more srzplications to the
rouse. Zousing o-ficers aund the Smurshwaite director a..d
officers need To work togesther ito dusizn e straseay woich
would comtet the declindng numier of applice*ions :mede

e EE T - oy 1, -~
¢cO TLe ZOUSE€ eszcl year,



Continued good communication, interaction,
involvement, and recognition from the Urniversity
and the Eousing staff will pave the way for these,

and other recommendations, to be established.
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INTRODUCTION

At Kansas State University, residence hall cooperatives are an
integral part of the university's educational program. - Georgianna
Smurthwaite House for women and Maitland E. Smith House for men are

the two cooperative living groups at Kansas State.

As a part of the residence hall system, all rules and regulations
which govern the operation of other university residence halls apply

to Smith and Smurthwaite without exception. Because of the nature

of the cooperative system, however, additional information and poli-

cles have been written for the operation of these halls. -This—manual,

then, serves to supplement the Housing Handbook and Director's Guide-
book.
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RESPONSIBILITIES

The Director is responsible for the resident's welfare, hall pro-
gramming, and house facilities and operations to the Director of Housing
through the Complex Coordinator.

The House Manager is responsible to
the Director.

. A dietitian is hired to be responsible for the food service at the

cooperatives. The dietitian will work with the Director keeping them in-

The Kitchen Manager will be responsible to the dietitian.
dietitian is responsible to the Director of Food Service.

formed. The

Student dieti-
tians work under the dietitian and in a comsultant role with the Kitchen
Manager. )

ORGANIZATION CHART

VP for Financial Affairs

Director of Housing
|

Associate Director of Housing LFDm Tex Coordinat
and Director of Food Services P or

] s = i s s e

Dietitian ~——————— — — Director I

VP for Student Affairs

Student
Dietitian

|

Kitchen Manager

‘House Manager
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EMPLOYMENT OF DIRECTORS

The Director is employed by the Department of Housing. A Director's
Selection Committee is established to make recommendations for the posi-

tion of Director to the Director of Housing.

The appropriate papers must be filled out and signed for payroll
purposes each fall at the Housing Office in the Pittman Building.

RESIDENTS

Assignments to the Cooperative Houses are made by Housing with
recommendation from the House Selection Committee. The Selection
Committee at Smurthwaite is chaired by the Vice President and consists
of the resident assistant and 2 representatives from each class, who

are elected by members of the Executive Board.

OCCUPANCY REPORT

The Director will forward a weekly Occupancy Report to the Housing
Office by noon each Wednesday (if there have been changes within the
hall) at which time they will bring all changes up to date. Housing
should be notified if there are no changes during the week and that an
Occupancy Report will not be filed for that week. If there are no
changes after several weeks you might notify Housing that you will turn

one in if necessary.
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FEE AND CHARGES (HOUSING)

The residence hall fee for board (20 meals per week), room, social
fee, laundry, and linen service is for the nine mouth contract period.

The fee schedule is on the current contract.

Note that there is no payment due in December or in May. This is

an installment plan and not a monthly pay plan.

Installments are due on the tenth of September, Octobér, November,
January, February, March and April. A statement is sent to students
reminding them of payment due. An envelope is provided in which the
payment is to be returned to the cashier's office in the Pittman
Building.

On the twentieth of -the month, if the payment has not been paid,
a notice of delinquency is sent to the student and to the Director.
Any help which the Director can offer the student, to work, to get a
loan or to ask parents for help will be greatly appreciated. Some just

forget, so a word about punctuality might be in order.

A $5.00 late fee is charged for payments not received by the
twentieth of the month.

On the thirtieth of the meunth if the payment is still outstanding,
the Director of Admissions and the Dean of Students can be asked to

cancel the student's enrollment.
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PROCEDURES FOR BREAKS

All residents not returning for second semester should be checked

out and rooms cleaned by the last day of the semester.

Any students who do not return the second semester, but remain
in the halls or leave their belongings in the hall, or do not return
keys and are not officially checked out will be charged:

$2.50 per day for all days after check—out day up to and
including the night before check-in of the following semester.

$6.75 per day from day of check-in above until officially
checked out.

Please make sure that all residents are aware of these policies.
Cooperative Houses are to be locked at all times during university

recesses. Residents who must remain in Manhattan during recesses must

make arrangements through their Director to stay in another hall.

MEAL HOURS

Meal hours at Cooperative Houses are:

Breakfast Monday - Friday 7:00 - 8:00
Saturday, Sunday 8:00 - 9:00
Lunch ! Monday - Saturday 11:30
Sunday . 12: 45
Dinner Sunday 12: 45
Monday - Saturday 5:30

Food is to be eaten only in the dining room at scheduled meal hours
unless arrangements are made with the Kitchen Manager for an early or

late plate. These procedures are established by members of the House.

The kitchen and its facilities may be used for personal reasons if

use doesn't interfere with regular cook duties.
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There is to be no unauthorized eating in the kitchen at any time;
there is to be no "piecing" out of the refrigerator, freezer, or stores;
and no food is to be taken from the kitchen. Fresh fruit served with

regular meals may be taken from the dining room.

A copy of the residence hall meal hour schedule is sent for the

Director’s information.

Scheduled days of serving are included in the opening and closing
schedule. If the House decides to close food service soomer than sched-
uled, this is all right, but meal servibe may not be extended. Cooperative
House residents may be served during these periods in the residence halls

on a guest charge basis. Identification arrangements will have to be

_made.

MEAL CUTS

Residents are required to sign out for lunches and dinners they will
not be eating at the House. At Smurthwaite, failure to do so results in
a penalty charged to the resident. She may either pay for the meal she
has missed or she may opt to do a 20 minute duty. (See Meal Cut Form),
The Kitchen Manager ié responsible for notifying the resident of a meal

cut and either assigning make up duties or collecting monies.

GUEST MEALS

Since the Cooperative Houses do not use meal tickets, all guests
must be signed up for the meal(s) they will be eating at the House one
day in advance. The Smurthwaite Director will receive a daily list of

guest meals from the Kitchen Manager so charges can be collected daily.
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STUDENT EMPLOYMENT

I. GUIDELINES

A. Provision is made in the Houéing budget to pay for the managers
of the Cooperative Houses,

1. In so far as possible, students should be urged to apply for
work study. The federal funds assist this department in
stretching the student labor budgeted funds.

2. Before any student may be paid, a Student Employment Report
(SER), W-4 form (withholding tax certificate), a loyalty
oath, and a social security number are required. These
should be signed in the Housing Office on the first day of

employment.
3. It is the responsibility of the Director in each hall to

make sure ‘every employee has signed the necessary papers

at the Housing Office to insure being paid on time.

B. Managers (Appointment)
The House and Kitchen Managers are hired for two semesters by
the Department of Housing. Applications are filled out and
given to the Director. COne copy is sent to the Director of
Food Service, and the Director keeps one copy. The Director
makes an appointment with the Director of Food Service to dis-
cuss applications. The Kitchen Manager applicant makes an
appointment to see the Director of Food Service. The Director
of Food Service, Hall Director, President, Vice President,
Secretary, Treasurer, managers, Complex Coordinator, and di-
etitian review the applications and recommend the appointments.

{See Job Descriptions},

C. Salary
Kitchen Manager and House Manager are paid as follows for the
school year. The Kitchen Manager works an average of 16 hours
6
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per week. This includes the 6 hours owed the House. The
House Manager is expected to work an average of 10 hours
per week. This includes the six hours owed the House. The

managers are on a monthly salary. No time slip is required.

D. Payroll Period
See the instructions issued by the Payroll Clerk.

PURCHASES

Most purchases for the House must be made through the Housing
Office, 532-6453. (See Social and Educational Account). These re-

quests should be authorized by the Director.

Food Service =~ The dietitian is authorized to make purchases on

the accounts set up. (See Food Service Purchasing).

Purchases made for social functions and educational programs
come from the hall Social and Educational Account. The hall treasurer

is responsible for maintaining a record of all hall purchases.

Income from the soft drink machines goes directly to a local

House account. This money is spent by the House.

Alumnae and Parents' Accounts come from donations and go for

house improvements.

The Director is issued keys to the House. All keys are the prop-

erty of Kansas State University Housing Department and are not to be
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sold or duplicated. In case keys are lost, please report to Maintenance
(532-6948) immediately. The House and Kitchen Managers are issued keys
and the dietitian has a key for access to the kitchen.

During the summer and some recesses the locks on the buildings

are changed for security purposes.

OPENING AND CLOSING SCHEDULE

This is revised yearly to meet the university calendar. This
gives information as to official openings and closings of halls.

(See Opening and Closing Schedule).

MATIL

U.8. mail delivery is made to each hall.

Campus mail delivery is through the box at the Postal Center at

Anderson Hall. Someone should be assigned to pick this up daily. This

is for university business only. No stamp‘is required, but university
envelopes should be used and "campus mail' should be lettered in the
top right hand corner. A return address should be placed in the top

left hand corner.

Food Service mail uses the brown envelopes. These are delivered

and picked up by the Food Service truck on delivery schedule. Items to

be sent in envelopes are invoices, orders and storeroom requisitions, re-

quests for repairs, and other communication to Housing, etc.

Housing - Communications may be picked up in the Director of
Housing's Secretary's office. Envelopes are delivered on regular basis

by the Housing courier. Please return envelopes.
8
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- MONEY DEPOSITS AND RECEIPTS

Monies collected by the Director:

Al

C.

Damages

Guest Meals

Other

Dirgctor is responsible for:

Collecting monies for those items listed under "I" above.

Writing receipts (State of Kansas receipt book furnished) for

all monies collected.

Depositing all monies with Housing and Food Service on a

weekly basis at Pittman.

Official Receipts

A.

Official receipts must be made out for all transactions in-
volving collection of monies regardless of the form in which
they are accepted (cash, check or money order). A separate
receipt must be made for each collection except those made for

guest meal tickets where receipt may be for more than one meal.

Each Director is issued official receipt books at the begin-

ning of the fiscal year. Subsequent receipt books are avail-

able when a filled book is turned in by the Director.

1. All official receipt books are audited by the State Auditor
so all receipts must be accounted for, kept in order and be

correct.
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2. Each book must be completely used before starting a new one,
because each book is on record, by number, at the Housing
Business Office.

3. All receipt books, whether filled or not, are to be turned
in to the Housing Business Office at the end of the spring
semester for State of Kansas Audit.

4, When a book is completely used or when the Director checks
out of the hall, the book is to be returned to the Housing
Office for filing. The State Auditor checks each receipt

in making the annual audit.

Special instructions to be followed in writing official receipts

are:

1. All original copies of receipts must be left.firmly attached
in the receipt book in numerical sequence. The deposit copy
(blue) of the recéipt is to accompany the money for deposit,
which is to be taken to the Housing Office at least weekly.
The customer's copy (red) is given to the payee.

2. All writing must be legible. Change carbons as often as
necessary.

3. Reason for writing receipt must be written out..(Example:
guest meal dinner).

4. The receipt code for all monies collected by the Director

is to be entered on each receipt.

Meals and Food Sales 2270
Guest Fees 3130
Damages 6211

For other collections leave code blank. It will be filled
in at the Housing Office.
5. All checks are to be made payable to Kansas State University.
6. 1If a receipt has to be corrected, void it; do not change or

erase. (See Next Sectiomn),

10
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D. Voiding receipts - voided receipts must be kept in receipt book
for audit and the following procedures followed:

1. If an error is made in making a receipt, or if the amount
must be changed, do not alter the receipt.

2. Get back the triplicate and duplicate receipts.

3. Write "void" legibly across the face of all copies and
attach firmly to original copy.

4. If there is a refund involved for money paid but requested
before date to be used, the Director will, in addition to
one and two, write across the face of the‘receipt the rea-
son for the refund and the person's name to whom refund was
made. This person will in turn sign this statement.

5. Numbers of all voided receipts are to be listed in their
chronological order when deposits are sent to the Housing
Business Office, but the voided copies are to be stapled
to original and left in the receipt book.

6. Prepare a new receipt for the correct amount.

GENERAL HOUSEKEEPING AND MATINTENANCE

GENERAL HOUSEKEEPING

A. Food Service and housekeeping in the cooperative halls are the
responsibilities of residents under the direction of the managers

who are responsible to the Director and dietitian.

B. At Smurthwaite the residents are responsible for keeping the yard,

sidewalks and trash area clean.

MOVING FURNITURE

A, Under no circumstances should a Director permit any item of fur-

niture to be moved from one hall to another. This must be done

i
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through the Housing Office. Inventory regulations are imposed by
the State of Kansas and the furniture records kept in Topeka must

be certified by us.

When it is necessary to adjust furniture to meet increases or de-
creases in a hall occupancy, permission to move any item of fur-
niture must be obtained from the Housing Maintenance through the

Complex Coordinator in order that the inventory can be changed.

FURNACE ROOMS - MECHANICAL ROOMS

There is to be no storage in these rooms. They must be kept clean

and free of any items not related to the furnace room.

MAINTENANCE AND REPAIRS

A.

The Director and dietitian are responsible for the proper care
and maintenance of the facilities: Dietitian - Kitchen and
Dining Room; Director - All other areas. Responsibility is

delegated to the mangers.

Forms -

Work Orders — Housing Maintenance

Maintenance Requests
1. Emergency requests are handled as follows: Call 532-6466

and tell them details of the emergency. This telephone
number is answered 24 hours a day, 7 days a week.

2. Repairs and Maintenance
a. Kitchen Equipment = Please call the Director of Food

Service for work on the following:

Mixers Disposals
Ranges~-0Ovens Dish machines
Freezers Refrigerators

12
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b. All other maintenance is to be by written order to
Housing Maintenance. Make work orders in duplicate.
Send original to Maintenance, keep copy until work is
done. These orders are signed by the Director. These
orders can be included in Housing or Food Service en-
velopes or taken directly to Maintenance. All work
orders for house maintenance, excluding kitchen, must

be initialled by the Director but not the House Manager.
ROUTINE MAINTENANCE

Routine maintenance, such as service to mechanical devices, paint-
ing and waxing, will be done without work requests. The Director
will be notified when it is necessary to enter a student's room.
Special jobs such as painting, carpet cleaning, thorough stripping

and waxing will be scheduled once a year if requested.
REPAIR AND REPLACEMENT

Requests and priorities for summer maintenance, addition of and
replacement of furniture and equipment, and painting changes must
be in the "Repair and Replacement List" which is due in December

for the next fiscal year starting in July. These are evaluated

* and final decisions are made by the Housing Department in March.

The Director is responsible for house needs and the dietitian

for Food Service.

13
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KANSAS STATE WIIVERSITY
Cooperative House Applicacion

Samith : Spring 19 Smurthwaice
Fall 18§

-Admission to our coaperative houses is based on academic ability, financial need and
a desire to live in a cooperactive environment. The number of available spaces is limited;
therefore care should be exercised to insure this application is complece, accurate and
" legikle: .

Tnis' zpplication will be reviewed by & committee of students who will noctify you of
irs decision as soon as possible. We invire you to visit with members of the House and
take a tour if ar all possible. :

Single freshmen are required to live in either a residence hall, cooperacive house
or a Greek chapter house if space 1s available. General exception to cthis policy is
available to veterans or students who live at home in Manhatctan. Ocher exceptions must
be approved through the Director of Housing. If you are at least of sophomore standing
or atove and do not wish to live in & residence hall, only this application may be
submitted. 1In the event you are invited to live in cthe Hause, your residence hall con-
tract will be transferred. The earlier dated applizacions will be given more favorable
consideration.

It is VITAL thart your financial need is established before you are accepted into
the House. You must coaplete a Family Financial Statement (FFS) and the Kansas-State
University Financial Aid application. These can be obtained by visicting or writing to:

Office of Student Financial Assistance
Falrchild Hall

Kansas State University

Hanhacean, KS 66506

Name
Last. Middle , Firsc
Aiiress
Cicy Stare . Zip Code
Telephane ( ) .. Birthdate 19 .
area code Monch Day Yr

Social Security Husber

ACADINIC INFORNATION

My azddemic classificatiun will be: Freshman Scenier
Sophomore Lraduate
Junior Special

My grade palnt avarage 1s on a scale of (A= &, or A= 12) ecc.
1a righ s:zhogl 1 ransed numsher in a class ol
|

My 1azenaed collegle major is

38



Page 2

List any significant academic honors you hsve received, In any instance where sufficient
space does not exist for your response you may attach.additional pages.

FINANCIAL INFORMATION

Have you applied for firancial aid through the Kansazs State University office of
Studernt Financial Assistance!? Yes No

Family Financial Statement Yes No If so, when?

Universicy Financial Aid
Statement Yes No If so, when?

Bas rthe Student Financial Assistance Office informed you of the financial assistance to
which you are entitled? Yes

No

Do you intend to work while you are attending K-Stare? Yes No

Wny do you want to live in a Coopertive House!

Please cescribe any accivities in which you have been involved which would help people
know you bectter.

Wnat are your haobkbies?

39
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List any non-scholastic honors you have received.

list fnll time and any significant part ctime jobs you have held.

TYPE OF WORK : EMPLOYER

Use this space to tell members of the selection commitcree those cthings about you}self
which aré not covered elsewhere and you think would be helpful for them in making
a decision.

SICRATURE DATE

This campieted application farm should bu réturnud us soon us possible to:

Director of lousing
Ransas Staie University
Pittwan Building
tianhattan, L5 GESOG
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Dear

The Women of Smurthwaite are excited that you have expressed

an interest in living at Smurthwaite. We would like to show
you our home and answer any questions you might have. To
acquaint you with the House, the selection committee has set
aside March 27, 28 and 29, and April 25 and 26 for vou to visit
Smurthwaite. Please let us know if it is pessible for vou to
visit and/or which day vou can come. You may bring vour parents
along if you like. You can expect to spend zpproximacely one-
half hour at the House. We are looking forward to meeting you.

' Sincerely,

For the Women of Smurthwaite

Please fill out, detach, and return to: Vice President of
Smurthwaite, 1500 Norih Manhattan Avenue, Manhattan, Kansas 66502

" NAME
ADDRESS

Please send me 2 Smurthwzite application.

You mav expect me on the following dav:

Friday, March 27, 10:00 2.m. - 3:30 p.m.
Saturday, March 28, 12:30 - 3:30

Sunday, March 22, 1:30 - 3:30

Saturday, April 23, 12:30 - 3:30

Sunday, April 26, 1:30 - 3:30 '
I'm sorry, it is not possiblie for me to visit.



JO: Direcrer . . .
louse Manager
Kitehen Hanager :
Resident
Complax Coordinartor

SHURTHWAITE COOPERATIVE HOUSE

¢ CONTRACTUAL DUTY CUT
Kesident
Ducy missed ) Date missed
Circumscances: -

D I agree that 1 nisseﬁ this dury.

[:::] 1 do not agree that cthis is a duty cut. However, I do acknowledge
that 1 have been presented this notice and realize that I have 48
hours to appeal, in writing, to the Complex Coordinator. If I do
not appeal the ducy cut it will stand and I will make up the ducy.

Hake-up ducy assigned:

Ta be cozplered bf

Resident's signature

dare

Manager's siguature &

date
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To: Director
President
Vice President
J-Board Chairperson

Resident
SMURTHWALTE COOPERATIVE HOUSE
DUTY CUT
Resident
Reason for Judicial Action: .
phone duty cut D date & time missed

unexcused house mtg.[:::] dacte missed

Circumstances:

[::] I have missed this duty and agree to complete & make-up duty.

[:::] I do nor agree to this duty cuc. However, I do acknowledge that 1
have been presencted this noctice and realize that I must appear at
che next J-Board meeting, te be held on ‘
If 1 cannot appear, I will send a wricten appeal to the J-Board Chair-
person on or before the abave date. If 1 do not appeal the dury cur,
it will stand and 1 will make up the duty. :

Make-up duty assigned:

to be compleced on or before

Resident's Signature

date

Gfficer's Signacure

dace

43
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BEING POOR
QUALITY
PHOTOCOPIES.

THIS IS AS
RECEIVED FROM
CUSTOMER.



Dopartment of Housing

Plttman Bullding
Manhatlan, Kansas 66508 44

913-532-6453

To: Residents of Smith and Smurthwaite Cooperative louses

From: T. J. Frith

Date; September 4, 1979

Methods of treating residents who do not complete assigned house
and kitchen duties have varied in past years. 1In order that both
houses follow the same procedure, and that students are treated equally,

the following will apply:

1) House and kitchen duties are matter of. contracutal
agreement between the resident and the Department of Housing;
therefore, questions concerning them will be handled apart

from student government.

2) If a resident misses an assigned duty, without making
prior arrangements for a substitute, or if a resident does
not do his or her job properly, the resident will receive

a written warning from either the house manager, the kitchen
manager or the house direcctor.

3) Three such warnings in any one semester will cause the
resident receiving them to appear before an administrative
committee composed of:

a) the complex coordinator

b) the director of the house not
directly involved

¢) an individual appointed by the
Director of Housing.

4) The administrative committee will take appropriate action
to correct the problea. Such action could require the
individual concerned to move frow the House to a residence hall
and pay the higher rate.
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SMURTHWALTE DUTY POLICY

In the spirit of cooperation and group living it is imperative
that the residents of Smurthwaite Ccoperative House work together to
fulfill their obligations. In order that the residents of the House
better understand their obligations and responsibilities and know
what is expected of them the following outline has been prepared.

When a resident signs a contract to live in Smurthwaite, they
agree to work one hour per day (6 hours per week) or 235 hours per
year in food service or housekeeping (this does not include one's
pérsonal room) duties in exchange for a lower room and board rate.

It is a long-standing Smurthwaite tradition that most all girls
take pride in doing their duties conscientiously, consistently, and
cooperatively! As a matter of fact, it has been observed by both
insiders and "outsiders" that the appearance of the house far exceeds
that of any of the other residence halls on campus.

However, sometimes problems arise; a resident understands what
is expected of her, but fails for one reason or another to do her duty.

When a manager feels that there is a problem with an individual
not fulfilling their obligations she will make every effort to make
sure that the resident understands their job. Likewise, each of you
should take the initiative to make sure you fully understand what's
expected of you and to resolve any conflict or confusion you have .
concerning your duty. The manager will discuss these problems with
the House director and with the resident involved. Perhaps some
clarification is what's needed, or maybe a verbal warning is most

appropriate.

‘However, if it is clear that a resident is in fact not fulfilling
her obligation to the other residents in the house by missing a duty,
the House or Kitchen Manager has the responsibility for assigning
contractual Duty Cuts according to the following procedures and

defini;ions.

A Duty Cut consists of:

- skipping a duty

- skipping a duty training session

- not complecring a duty within the time frame indicated
by the duty

-~ not doing the duty according to the accepted standards

When 1t 1s necessary to assign a Duty Cut, a Duty Cut form will
be filled out and signed by the involved individuals. Three copies
of this form will be made. Onc is given to the individual, one to
the llouse director, and one is rctained by the manager. If a second
Duty Cut occurs, a fourth copy will be made and also sent to the
Complex Coordinator.



46

If a third Duty Cut occurs within one semester, the case
will go to an administrative committee as stated in the memo dated
September 4, 1979, to the residents of Smith and Smurthwaite
Cooperative lHouses from the Director of Housing.

When a Duty Cut is given, the individual will be assigned a
make~up duty by the Manager. This additional duty must be made
up within one week of notification of the cut. If individual does
not make up the duty within one week, they receive a second Duty Cut.
At this point in time the individual has two Duty Cuts and has one
more week to make up both duties missed. If the individual fails to
make up either of these cuts this will result in the third Duty Cut.
At this time the case will also go to the administrative committeec.

Note that making up a Duty Cut does not erase that cut from
the record. The Duty Cut slips stay on file and in effect until
the end of the school year.

It is important to remember that Duty Cuts are not meant as
punishment. They are for the benefit of the residents of Smurthwaite
and a necessary procedure to insure that the house runs smoothly.



KITCHLEN MANAGER

The Kitchen Manager works cooperately with the student dietitian and is
responsible for the scheduling of students, proper functioning of the
kitchen and dining room and such other areas on this floor as assigned.

The Kitchen Manager is a salaried position and is hired by the Director

of Food Service with the advice of the House Director and Execcutive Council.
The appointment is made on the nine month school term basis to start two
working days before Food Service opens, and to carry through one day after
the close of Food Service. S/He is expected to average 16 hours per week,
6 for the House and 10 paid hours.

1. Works with the House Manager under the direction of the House Director
in the preparation of work schedules so each resident works a total of
six hours a week in housekeeping and/or food service.

2, The Kitchen Manager or House Manager must be in residenceon week ends.
Arrangements for absence must be made in advance with the House Director.
The Manager in residence is responsible for both positioms.

3. Is responsible for opening and closing the kitchen, seeing that the
area and equipment are clean and ready for opening and closing down
at vacation, etc. This means that Kitchen Manager must be in residence
or make satisfactory arrangements with the approval of the House Director
to leave early and must pay personally the. person who completes his job.

4. Sees that all work in the kitchen area is scheduled for specific time
and the work is accomplished on schedule. (Kitchen laundry, floor
scrubbing, equipment cleaning, etc.). And must see that it is done
properly.

5. Is responsible for the training of all the residents in the proper
procedures for the kitchen and dining room operation with the cooperation
and advice of the Dietitian and in following up on the proper performance
of the residents.

6. Has one to two weekly conferences on the operation of food service with
the Student Dietitian -- menu suggestions, use of left overs, procedures,
problems, inventories, likes, dislikes, etc. Responsible for the care
and use of left overs. Discusses production sheets, recipes so the
Kitchen Manager can supervise residents in kitchen.

7. Will check in and put away orders -- meat, groceries, fruits and
vegetables, etc., and make necessary rcports to the Dietitian on shortages,
availability, etc., during normal working hours.

8. Will make weekly inventory and reports to the Student Dietitian of
left overs and supplies (food and kitchen).

9. Is responsible for checking ice, bread and milk supplies increasing
or decreasing orders as needed.

10. Orders ice.

1l. Posts menus and production sheets, recipes, meal sign outs, early and
late reports,

2/79
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12,

13.

14.

15.

16.

17.

48

Kitchen Manager
Page 2

Is responsible for the daily cleaning and sanitation of the kitchen,
dining room and other areas on this floor as decided by the House

Manager and Kitchen Manager.

Is responsible for laundry of kitchen and dining room linen. Linen sent
out to laundry is counted out and in.

Is responsible for all inveoices (making note of shortages etc.) and turning
them over to the Student Dietitian.

Is responsible for reporting the need for kitchen equipment repairs to the
Student Dietitian and is responsible for preventative care of the equipment.
This equipment includes the mixer and all its parts, range, refrigerator,
freezer, the heating unit in the dishwashing sink, the exhaust fans, and
other small equipment.

Is responsible cooperately with the Student Dietitian and Food Service
Director for the annual inventory of the kitchen equipment.

When residents fail to do the job assigned to them by the House Manage:
and/or Kitchen Manager after proper instructions and warning they .are
referred to the Judicial Board Executive Council for appropriate action.
A copy of the report and action is to be given to the House Director.
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HOUSE MANAGER

The House Manager is responsible to the House Director for the physical care
of the house and yard other than those areas assigned to the Kitchen Manager.
The House Manager is a salaried position and is hired by the Associate
Director of Housing and Food Service with the advice of the House Director.
The appointment is made on a nine month basis to start the Thursday before
school opens and to carry through one day after the close of the spring
semester. Is expected to average ten hours per week, six for the House

and four paid hours.,

Works with the Kitchen Manager under the direction of the House Director in
preparation of work schedules so that each resident works a total of six to
seven hours in housekeeping and/or foed service.

Either the Kitchen Manager or House Manager must be in residence on week
ends. Arrangements for absence must be made in advance with the House
Director. The manager in residence is responsible for both positions.

Is to have a weekly conference on the housekeeping and care of the building
with the House Director, special cleaning jobs, specific functions, etc.

Is to be responsible for opening and closing the house. He is to see that
it is clean and ready for occupancy. This means the House Manager must be
in residence or make other satisfactory arrangements with the approval of
the House Director, and pay personally the person who will do this job.
S/He is responsible for closing and locking the house at vacation time.

Sets up the work schedule for cleaning all areas outside the kitchen
for specific times and is responsible for seeing that these jobs are
completed satisfactorily as scheduled. Instructions and procedures must
be written out.

Assigns specific week end jobs as required, eg. window and wall washing,
yard etc., and organizes special house cleaning at regular intervals.
Assigns study rooms to each resident.

Helps greet parents and assists new residents to move in.

Organizes orientation sessions for all new residents.

Is responsible for checking out residents who move out of the house that
their areas are clean and undamaged.

Makes weekly inventory of cleaning supplies, towels, toilet tissue, light
bulbs, and makes necessary order for approval of the House Director.
S/He is responsible for cleaning equipment.

Accompanies the House Director on an inspection tour of the students
rooms and the building.

Is responsible for the linen exchange, setting up a scheduled time and
procedures. S/He is responsible for counting the dirty and clean linen
and gives the invoice to the House Director.

Is responsible for the mechanical functioning of the building, heat, water,
electricity, washer, and dryer, etc. reporting failure to Housing Maintenance
immediately and informing the House Director so that S/he can help if

needed.
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Nane
Date
Heal

%k YOU HAVE MISSED A MEALY YUy **%
Do you wish to: {check one)

[] Pay for the meal? If so, please
pay $: to the J-Board member

by (date).

[] Do a 20-minute make-up duty? If
S0, plcase see

for your make-up duty assignment.

MAKE UP BUTY ASSIGHED:

to be complcicd by

#*Resident's signature
**Issued by

*¥THARKS FOR YOUR CCOPERATION!
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Cooperative Extension Service 51

Extension Information
Umberger Hall,
Manhattan, Kansas 66506
913-532-5804

«February 6, 1981

To: County and Area Extension Home Economists

4
From: Myrna Daly i \
Assistant Extension Editor @V’
Publications v

Applications are being accepted now for the 25 to 30 vacancies
expected next fall at Smurthwaite Cooperative House, Housing
costs for the 64 residents are kept low because of the 1 hour
daily house duties; fees for the Fall 1981 semester will be
$152 per month. Admission is open to Kansas residents based
on financial need, willingness to work cooperatively, and
academic ability. Because of Smurthwaite's close ties to
home economics and EHU's, Theresia Steiner, vice president
and chairman of the selection committee, asked that we let
students know about this housing option, and provided the
enclosed flyer,

If you are willing to make the announcement through your

monthly newsletter, you might include a paragraph such as
the one below.,

is

Enclosure

If you know of young women interested in living at Smurthwaite
Cooperative House next fall, encourage them to apply now.
Theresia Steiner, vice president of the house and chairman of
the sclection committee, said that because a number of residents
are graduating, she expects 25 to 30 vacancies next fall.
Applicatiouns can be filcd now through the Housing office at
K-State., A [lyer at the Extension office has more information
on admission to Snurthwaite llouse.



SMURTHWAITE COOPERATIVE HOUSE
DIRECTOR'S MANUAL

-

oy
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BeAs, Antioch College, 1976

AN ABSTRACT OF A MASTER'S REPORT

submitted in partial fulfillment of the
requirements for the degree

MASTER OF SCIENCE

College of Education

KANSAS STATE UNIVERSITY
Manhattan, Kansas
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Variables which have been shown to enhance and promote
positive student development in University residence halls
are reviewed. The womens' cooperative residence hall at Kansas
State University, Smurthwaite House, is assessed in light of
these variables, and recommendations to further strengthen the
cooperative system are made. A Director's manual, which details
mechanical and procedural operations of the University's

Cooperative Halls, is included.





